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CODE ENFORCEMENT OFFICER

KEY RESPONSABILITIES:
· Conducts field inspections of local businesses to ascertain conformance to City codes, ordinances, and regulations.
· Issues citations for violations of the City's codes, ordinances, and regulations.
· Responds to citizen complaints, determines code violations, prepares required documentation and confers with property owners, tenants and other agencies to monitor code compliance activities.
· Prepares and maintains a variety of records, reports, and correspondence related to inspection and enforcement activities.
· Explains code requirements and violations or potential violations; secures code compliance.
· Answers questions and provides information or assistance to the public concerning various code enforcement related matters.
· Maintains a variety of logs and records.
· Coordinates efforts with police, planning, building and related departments, and other staff or agencies, as needed.
· Assists in obtaining and preparing exhibits and date for legal proceedings as required.
· Attends meetings and training to stay current in the field of code enforcement.
· Educates the commercial and residential communities regarding the municipal code, ordinance and community standards.
· Performs other related duties as required.
REPORTING RELATIONSHIPS:
The position reports to the Community Development Director and/or Chief of Police.  
DESIREABLE QUALIFICATIONS: 

Knowledge of/Skill/Ability to: 

· City's ordinances, regulations, and codes relating to code enforcement, building, and health and safety.
· Interpret and apply City ordinances and codes.
· Recognize conditions that constitute an ordinance or code violation.
· Read street maps.
· Utilize word processing, spreadsheet and database software.
· Establish and maintain effective working relationships with citizens, employees, supervisors and the general public.
· Communicate effectively both orally and in writing.
· Enforce city codes firmly, tactfully and impartially.
· Public contact.
· Gather, document and evaluate information and evidence through on-site inspection and interviews.
· Analyze data accurately and interpret and apply pertinent codes, policies, rules and/or regulations.
· Use sound judgment in drawing conclusions and making decisions.
· Comprehend and articulate complex facts and relationships in detail.
· Plan and carry out duties with a minimum of supervision.
· Modern office methods and procedures.
· Prepare, organize and maintain inspection field data, reports and systems.
· Follow verbal and written instructions.
· Handle stressful situations and effectively deal with difficult or angry people.
· Principles and practices of recordkeeping methods.
· Operate a motor vehicle safely.
· Exercise considerable tact and judgment in difficult situations.
· Work independently with a minimal amount of supervision.
EXPERIENCE AND EDUCATION:
Any combination of education and experience that could likely provide the required knowledge, skills, and abilities is qualifying. A typical way to obtain the knowledge, skills, and abilities would be: 
· Two years of experience related to inspection, law enforcement, building inspection, code enforcement, land use, public administration or a related field.
· Associate of Arts degree from an accredited Community College supplemented by technical or college level courses pertaining to engineering, architecture, construction, political science, criminal justice, or related field. 
SPECIAL REQUIREMENTS:
· Possession of, or ability to obtain, P.C. 832 (Laws of Arrest) certificate within six months of appointment.

· Possession of or ability to obtain a valid California Driver’s License.

PHYSICAL STANDARDS:

This position requires frequent exposure to the weather and is occasionally exposed to wet and/or humid conditions, fumes or airborne particles, toxic or caustic chemicals, risk of electrical shock, and vibration, and requires the ability to conduct duties in areas of unstable footing.
The employee must occasionally lift and/or move up to 25 pounds.  Specific vision abilities required by this job include close vision and the ability to adjust focus. Positions in this class are typically situated in a standard office environment resulting in little exposure to the weather and requiring no unusual physical abilities.

Hand-eye coordination is necessary to operate computers and various pieces of office equipment.

Occasionally required to sit, climb or balance, stoop, kneel, crouch or crawl.
COMPENSATION AND BENEFITS: 
· Department: Police Department – Unrepresented Employee
· Salary: $3,544 – $4,308 Monthly – starting pay step based on qualifications
· 12 days of vacation
· 11 holidays per year
· Health/dental/vision/life insurance
· PERS 2@ 55 for current members or 2 @ 62 for non-members

· ICMA 457 Deferred Compensation Program available

· Wellness Program

· Employee Assistance Program

To perform responsible investigations and on-site (field) inspections; to review plans for code, zoning and ordinance compliance; to perform duties in areas relating to zoning violations, vehicle abatement, and special use permits; and to ensure compliance with Federal, State, and local codes and ordinances. Performs related responsibilities as required.
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