
Date: February 23, 2015 (Monday) 
Time: 6:30 p.m.  
Place:  City Council Chambers 
            350 North Valencia Blvd. 
            Woodlake, CA 93286 
 
In compliance with the Americans with Disabilities Act and the California Ralph M. 
Brown Act, if you need special assistance to participate in this meeting, including 
auxiliary aids, translation requests, or other accommodations, or to be able to access this 
agenda and documents in the agenda packet, please contact City Hall at 559-564-8055 at 
least 3 days prior to the meeting.       
 
The full agenda including staff reports and supporting materials are available at City Hall. 
 
I. CALL TO ORDER & WELCOME 
  
II. PLEDGE OF ALLEGIANCE  
 
III. PUBLIC COMMENTS 
 
This portion of the meeting is reserved for persons wishing to address the Council on 
items within its jurisdiction but not on this agenda.  NOTE:  Prior to action by the 
Council on any item on this agenda, the public may comment on that item.  Unscheduled 
comments may be limited to 3 minutes. 
 
All items on the Consent Agenda are considered to be routine and non-controversial by 
City staff and will be approved by one motion if no member of the Council or public 
wishes to comment or ask questions.  Items pulled from the Calendar will be considered 
separately. 
 
IV.  CONSENT CALENDAR –ACTION AND INFORMATION ITEMS 
Request Approval of the Consent Calendar Action Items (IV. A-G) 
 
 A. Action: Approval of Minutes of the regular meeting held on February 9,  
  2015 (Pages 1-5) 
 B. Action: Approval of Warrants (Pages 6-33) 

C. Action: Adoption of Resolution: Approval of Salary Ranges and 
Compensation Plan for City of Woodlake Unrepresented Employees 
(Pages 34-40) 

 



  

D. Action: Adoption of Resolution: Approval of Salary Ranges and Compensation 
Plan for City of Woodlake Management/Department Heads (Pages 41-45) 

E. Action: Adoption of Resolution: Approval of the Memorandum of Understanding 
Between the Woodlake Police Officers’ Association and the City of Woodlake 
(Pages 46-61) 

F. Action: Adoption of Resolution: Requesting the Use of State Route 245 and/or 
State Route 216, for the Woodlake Unified School District, Woodlake Valley 
Chamber of Commerce, Kiwanis of Woodlake, Woodlake Lions Club, Woodlake 
Rotary and the Homegrown Project Events (Pages 62-65) 

G. Action: Adoption of Resolution: Amendment of Personnel Policy Rule No 29.5, 
Drug and Alcohol Testing Policy (Pages 66-95) 

 
V.  ACTION/DISCUSSION ITEMS   

A. Action: Adoption of Resolution: Discuss and Receive Comments Related to the 
Proposed Amendment to the 12-CDBG-8423 Standard Agreement Which will 
Add Supplemental Activities to be Undertaken with Community Development 
Block Grant (CDBG) Program Income (PI) Funds Public Hearing (Pages 96-98) 

B. Action: Approval of Proclamation: Recognize the Week of  March 2, 2015 thru 
March 6, 2015 as NEA Read Across America Week (Pages 99-100) 

C. Action: Adoption of Resolution: Uphold the Woodlake Planning Commission’s 
Recommendations on Annexation 14-01, General Plan Amendment 14-01 and 
Zoning Ordinance 14-01(Pages 101-115) 

D. Action: Adoption of Resolution: Approval of the Grant Deed and Right of Way 
Agreement for the Property with APN 061-160-021 (Mariscal) as Associated with 
the Construction of the City of Woodlake Plaza Project (Pages 116-128) 

E. Action: Adoption of Resolution: Approval to Appoint a Member to the San 
Joaquin Valley Air Pollution Control District (Pages 129-135) 

 
VI. OTHER BUSINESS 

 A.  Information: Items from Staff 
 B.  Information: Items from Council Members 
 C.  Request from Council Members for Future Agenda Items 
 
VII.  CLOSED SESSION 
 
NOTICE TO THE PUBLIC 
 
As provided in the Ralph M. Brown Act, Government Code sections 54950 et seq., the 
Governing Board may meet in closed session with members of its staff and its attorneys. These 
sessions are not open to the public and may not be attended by members of the public.  The 
matters the Council will meet on in closed session are identified below or are those matters 
appropriately identified in open session as requiring immediate attention and arising after the 
posting of the agenda.  Any public reports of action taken in the closed session will be made in 
accordance with Government Code sections 54957.1 
 



 
 
 
VIII. ADJOURN 
 
The next scheduled City Council meeting will be held on Monday, March 9, 2015 at 6:30 p.m. at 
City Council Chambers located at 350 North Valencia Boulevard, Woodlake, CA 93286. 
 
City Council: 
 
Rudy Mendoza - Mayor 
Frances Ortiz - Vice Mayor 
Chuck Ray - Councilmember 
Greg Gonzalez Jr. - Councilmember 
Jose L. Martinez - Councilmember 



  
WOODLAKE CITY COUNCIL MINUTES             February 9, 2015 

 
    
PRESENT: Councilmembers Mendoza, Ortiz, G. Gonzalez Jr., Martinez & Ray 
OTHERS: Lara, Waters, Zacarias, Farley & Keller 
ABSENT: 
 
FLAG SALUTE 
 
Mayor Mendoza asked for a moment of silence to honor fallen Officer Daniel Greene of 
the Exeter Police Department. 
 
PUBLIC COMMENTS – None 
 
IV. CONSENT CALENDAR –ACTION AND INFORMATION ITEMS 
Request Approval of the Consent Calendar Action Items (IV. A-C) 
 
 A. Action: Approval of Minutes of the regular meeting held on January 26,  
  2015 
 B. Action: Approval of Warrants 
 C. Action: Adoption of Resolution: Approval of the January 2015 Monthly  
  Report of Investments 
ON A MOTION BY ORTIZ, SECOND BY G. GONZALEZ JR. IT WAS VOTED 
TO APPROVE THE CONSENT CALENDAR.  APPROVED UNANIMOUSLY. 
 
V.  ACTION/DISCUSSION ITEMS   
 A. Action: Adoption of Resolution: Authorization to Go Out to Bid for Water 

Meter Project Design and Engineering 
  City Employee Waters reported the following: The City of Woodlake has 

received authorization from USDA to begin the design and engineering 
portion of the City’s water meter project. To complete this process, the 
City will hire a qualified engineering firm to prepare the final engineering 
designs, including drawings and specifications, for the installation of 
water meters for each connection in the city. Engineering services for 
pipeline replacement, chlorination units, sand separator and SCADA 
system will also be part of the services provided by the consultant. City 
staff seeks authorization to begin the RFP process in order to hire the 
consulting firm.  Staff is recommending April 13, 2015 as the date to 
award the contract. 

  ON A MOTION BY MARTINEZ, SECOND BY RAY IT WAS VOTED 
TO ADOPT THE RESOLUTION AND AUTHORIZE STAFF TO GO 
OUT TO BID FOR WATER METER PROJECT DESIGN AND 
ENGINEERING.  APPROVED UNANIMOUSLY. 

 B. Action: Adoption of Resolution: Authorization to Initiate the Proposition 
218 Process (Rate Increase for Water Services), Set a Public Hearing 
Date, and Approve Requirements for the Submission and Tabulation of 
Protests 

  City Employee Waters reported the following: As part of the City’s water  
  meter project, the City was required to complete a rate study that   
  determined the appropriate water rate fees. The rate study determined that  
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  the City would eventually need to increase the cost of water services for  
  residential customers to approximately $37.00 by 2020. Because the  
  $37.00 rate is an increase from the current rate, the City is required to  
  undergo a Proposition 218 process. 
 
  The City’s process for adopting the rate increase is as follows: 
 

• The first step is providing staff the direction to initiate the process. An 
affirmative vote on this agenda item tonight does not raise the water rates; it 
simply directs staff to proceed with the process.  

• Mail notices at least 45 days before public hearing. The second step in the 
process of adjusting rates is to mail notices to all water customers within the 
City’s service area. A standard letter will be sent out describing the amount of 
the rate adjustment, stating the effective date of the adjustment if approved, 
advising the customer of the protest procedure, and stating the date of the 
Public Hearing. Those who wish to protest must submit a written protest.  

• Hold Public Hearing. On the appointed date (tentatively April 13th), the City 
Council will hold a public hearing and receive testimony on the matter of the 
proposed rate adjustment.  

• Approval of resolution at same meeting as hearing. Following the Public 
Hearing, if a majority protest has not occurred and the City Council approves 
of the rate increase, the City Council will approve a resolution pursuant to 
Woodlake Municipal Code section 13.04.010 with the adjusted rates. 
 
 Councilmember Ray asked what would happen if the City chooses to not 
 install water meters.  City Administrator Lara stated the state may impose 
 fines and/or other restrictions on our water system.  Councilmember Ortiz 
 asked what our current rate for water is.  City Administrator Lara stared 
 $28.50 for a flat rate and will increase to $37.00 over a five year time 
 frame and each household will be allowed 10,000 gallons of water a 
 month.  After the first 10,000 gallons, residents will pay a fee per every 
 10,000 gallons of water used.  Mayor Mendoza stated he was happy to see 
 the funding of this project to be 59% loan and 41% grants.   
 Councilmember Ray stated the City has water that does not need to be 
 treated and that is a good thing.  Mayor Mendoza stated he appreciates the 
 reserve the City is creating and also asked staff to continue to educate the 
 residents regarding the installation of the water meters. 
 ON A MOTION BY MARTINEZ, SECOND BY G. GONZALEZ JR., IT 
 WAS VOTED TO ADOPT THE RESOLUTION AND AUTHORIZE 
 THE INITIATION OF THE PROPOSITION 218 PROCESS.  
 APPROVED UNANIMOUSLY. 

 C. Action: Adoption of Resolution: Enter Into a Supplemental Agreement 
with the Tulare County Transportation Authority (TCTA) for the 
Preliminary Engineering (PE) and Right of Way (ROW) Services of the 
Woodlake North Valencia Project and Authorize the Mayor of the City of 
Woodlake to Sign the Supplemental Agreement 

  City Administrator Lara reported the following:  as part of continued city- 
  wide improvements, staff has been looking at ways to secure funds to add  
  curb, gutter and sidewalks between Whitney Ave. and Sierra Ave. on  
  Valencia Blvd.  This section of road runs parallel with the Woodlake  
  Unified School District and gets lots of pedestrian traffic from students  
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  going and coming from school.  The City would like to initiate the   
  preliminary engineering and right-of-way for the Woodlake North   
  Valencia Project and has requested funding from the Tulare County  
  Transportation Authority to pay for the project’s preliminary engineering  
  and right-of-way.  The cost of the preliminary engineering is estimated to  
  be $83,000 and the cost for right-of-way is $32,000 for a total of   
  $115,000.  The funding would come from the City of Woodlake   
  Bike/Pedestrian Tier 2 section of Measure R.  The overall cost of the  
  project is estimated to be $920,000.  The project will be funded with  
  Measure R and local funds.  City staff will also apply for ATP funds in  
  April to minimize the amount of Measure R and local funds being   
  used.  Councilmember Ortiz asked if this project would be on   
  both sides of Valencia.  City Administrator stated yes. 
  ON A MOTION BY RAY, SECOND BY ORTIZ IT WAS VOTED 

TO ADOPT THE RESOLUTION AND ENTER INTO AN 
AGREEMENT WITH TCTA FOR THE PE AND ROW SERVICES 
OF THE WOODLAKE NORTH VALENCIA PROJECT.  
APPROVED UNANIMOUSLY. 

 D. Action: Adoption of Resolution: Approval of the City of Woodlake’s 
Fiscal Year 2014-2015 Budget Amendment No. 2 

  City Administrator Lara reported the following:  for Fiscal Year   
  2014/2015 the City of Woodlake General Fund saw an increase in   
  budgeted revenues from $1,769,920 to $1,903,920.  The increase was in  
  the amount of $134,000 and was due to an increase in Property Tax, Sales  
  and Use Tax, Business Licenses and Building Permits.  The increases can  
  be attributed to revenues generated to the addition of downtown   
  businesses, Family Dollar, Dollar General and the future addition of Rite- 
  Aid.  For the same Fiscal Year budgeted expenses are expected to increase 
  from $1,667,538 to $1,832,747.  The increase is in the amount of   
  $165,209 and was due to increases in Planning and Zoning, Community  
  Promotion and Parks and Grounds.  The increases can be directly   
  attributed to time spent on the development of the Rite-Aid and Self Help  
  Development, Murals and City of Woodlake Plaza Project.    
  Councilmember Ortiz asked if Self-Help is building new homes in   
  Woodlake.  City Administrator Lara stated yes, Self-Help is currently  
  planning on new homes on the vacant lot at Wutchumna and Valencia.   
  The plans are for 70 homes and a park.  Mayor Mendoza stated the  
  increase in building permits shows growth for the City of Woodlake. 
  ON A MOTION BY MARTINEZ, SECOND BY G. GONZALEZ JR.  
  IT WAS VOTED TO ADOPT THE RESOLUTION AND APPROVE  
  THE CITY OF WOODLAKE’S FISCAL YEAR 2014-2015 BUDGET 
  AMENDMENT NO. 2.  APPROVED UNANIMOUSLY. 
  
VI. OTHER BUSINESS 
A.  Information: Items from Staff 
City Administrator Lara – reported the City will go out to bid for the roundabout CMRE 
and construction.  There was an incident on Friday night where a person lost their life.  
The police department is currently working on this case.  Chief of Police Mike Marquez 
was named Man of the Year, City Clerk Irene Zacarias was named Woman of the Year, 
Student Representative Quinn Keller was named Female Youth of the Year and The 
Homegrown Project was named Community Service Group of the Year.  They will all be 
honored at the Kiwanis awards banquet on March 6th. 
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Student Representative Keller – reported the high school had a guest speaker, a Holocaust 
survivor.  The students all appreciated her story.  Senor Night will be celebrated this 
week for the following sports: boy’s soccer and girl’s basketball on Thursday night and 
girl’s soccer on Tuesday night. 
City Clerk Zacarias – presented Student Representative Quinn Keller with flowers on 
behalf of staff for her Female Youth of the Year award.  Congratulations! 
B. Information: Items from Council Members 
Councilmember Ortiz – stated she is happy for the recent rain and the wonderful City she 
lives in. 
Councilmember Martinez – stated the incident that happened last Friday was a scary one 
but we are still a beautiful and safe town.  There will be a Council of Cities meeting on 
February 24th. 
Councilmember Ray – stated he was also happy for the rain. 
Mayor Mendoza – reported he had attended a water meeting and it was reported that 
Three Rivers received 1.42 inches of rain this last weekend.  There are now 911 wells 
that have gone dry in Tulare County and 500 of those are in the East Porterville area. 
 
C.  Request from Council Members for Future Agenda Items 
 
VII.  CLOSED SESSION 
 
CONFERENCE WITH LABOR NEGOTIATORS 
Employee Organization: Woodlake Police Officers, Administration, Non Represented 
Labor Negotiator: Ramon Lara, City Administrator 
Pursuant to Government Code Section 54957.6 
 
NOTICE TO THE PUBLIC 
 
As provided in the Ralph M. Brown Act, Government Code sections 54950 et seq., the 
Governing Board may meet in closed session with members of its staff and its attorneys. 
These sessions are not open to the public and may not be attended by members of the 
public.  The matters the Council will meet on in closed session are identified below or are 
those matters appropriately identified in open session as requiring immediate attention 
and arising after the posting of the agenda.  Any public reports of action taken in the 
closed session will be made in accordance with Government Code sections 54957.1 
 
MEETING MOVED TO OPEN SESSION AT 7:32 PM 
MEETING RECONVENED AT 7:50 PM 
 
Mayor Mendoza stated there was nothing to report and no action was taken. 
 
 
 
 
 
 
 
 
 
 
 
 

4



 
 
VIII. ADJOURN 
 
The next scheduled City Council meeting will be held on Monday, February 23, 2015 at 
6:30 p.m. at City Council Chambers located at 350 North Valencia Boulevard, Woodlake, 
CA 93286.  
 
City Council: 
Rudy Mendoza - Mayor 
Frances Ortiz - Vice Mayor 
Chuck Ray - Councilmember 
Greg Gonzalez Jr. - Councilmember 
Jose L. Martinez - Councilmember 
 
Meeting adjourned at 7:51 p.m. 
 
Submitted by, 
 
 
Irene Zacarias 
City Clerk 
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City of Woodlake 
 

 
 

AGENDA ITEM IV-C  
February 23, 2015 
Prepared by Ramon Lara, City Staff  

 
SUBJECT: 

 
Action: Adoption of Resolution: Approval of Salary Ranges and Compensation Plan for City of 
Woodlake Unrepresented Employees  
 

BACKGROUND: 
 
On January 14, 2013, the Council, of the City of Woodlake, through Resolution No. 13-3 
approved salary ranges and compensation plan for all City of Woodlake unrepresented employees 
through June 30, 2015.  The salary ranges and compensation plan was set based on consideration 
of a salary survey that looked at all other small cities in Tulare County and the financial standing 
of the City of Woodlake at the time.    
 

DISCUSSION: 
 
For Fiscal Years 2015/2016 and 2016/2017 the City Administrator completed a salary survey that 
led to a compensation package that allowed the City of Woodlake to remain solvent, while 
providing affordable benefits and fair compensation to its unrepresented employees.  After 
meeting with these employees and receiving their input, a mutually beneficial compensation plan 
was developed for the following classifications: Account Clerks, Clerks, Bus Drivers, Building 
Inspectors, Code Enforcement, Mechanic, Maintenance Staff and Water/Waste Water Operators.  
This recognition does not include all management employees, temporary employees and part-
time employees.  The plan will be in effect from July 1, 2015 through June 30, 2017.     
 
Salary Ranges: 
 
Effective July 1, 2015 the base monthly salary of employees covered in the attached resolution 
will be as follows:  
 
Classification  Step      A      B      C      D      E 
        
Account Clerk 2    $3,016 $3,167  $3,325  $3,491  $3,666 
               
Account Clerk 1    $2,575 $2,704  $2,839  $2,981  $3,130 
 
Clerk    $2,568  $2,696  $2,831  $2,973  $3,121 
               
Transit Driver     $2,684  $2,818  $2,959  $3,107  $3,263 
               
Building Inspector    $3,528 $3,704  $3,889  $4,084  $4,288 
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Mechanic     $3,528  $3,704  $3,889  $4,084  $4,288 
               
Maintenance II    $2,704  $2,839  $2,981  $3,130  $3,286 
 
Maintenance I   $2,250  $2,362  $2,480  $2,604  $2,734 
                           
Water/Waste Water 2    $3,562 $3,740  $3,927  $4,123  $4,330 
               
Water/Waste Water 1    $3,211 $3,371  $3,540  $3,717  $3,903 
 
Code Enforcement  $2,953  $3,101  $3,256  $3,418  $3,589 
               
Certificates: 
 
Employees possessing a certificate that is not required by their job classification and enhances 
the employees’ duties shall be compensated Fifty Dollars ($50) a month. 
 
Stand-By and Call Outs: 
 
Employees will participate in a stand-by rotation at the discretion of the department head.  
Employees will be compensated One Hundred and Fifty Dollars ($150.00) per week to be on 
stand-by.  If an employee is to take a day off during their stand-by schedule, that employee will 
need to coordinate with a co-worker and the department head for coverage.  Employees are not 
allowed to take a day off and cover stand-by.  The department head will decide if coverage is 
needed when an employee needs time off during their stand-by. 
 
Call out time is defined as: when an employee is called back to work after the completion of a  
normal work day, to perform work for the Department, except when an employee is called to 
work one hour or less prior to the employee's work schedule.  When an employee is called out to 
work, the employee shall receive, at the employee's option: a minimum of one and one-half (1.5) 
hours pay, or compensatory time off, at the rate of one and one-half (1.5) the employee's regular 
rate of pay. 
 
Clothing and Equipment 
 
The City shall provide uniforms as needed, at the discretion of the department head.  An annual 
boot allowance shall be granted to all public works employees, covered by the attached 
resolution, in the amount of One Hundred and Fifty Dollars ($150.00).  The amount will be 
payable July 1 of each year on a reimbursable basis.  New employees will receive a boot 
allowance on a pro-rated basis.    
 
The City shall provide equipment as needed, at the discretion of the department head.  Vehicles 
may be assigned to individual employees as necessary.  Employees may take vehicles home when 
on stand-by.  Employees may also take their vehicles home during their thirty (30) minute lunch 
period.  Lunch period is to be taken between 12:00 p.m. and 1:30 p.m.  
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Health Plan  
 
Effective July 1, 2015, the City will provide health, dental, vision, and life insurance plans for 
unrepresented employees through private providers. 
 
The City and unrepresented employees understand that the insurance rates are based on: member, 
member plus 1, and member plus 2 or more. 
 
The City will pay the member’s health, dental, vision, and life insurance premiums less $100.00 
per month for member plus 1, or less $200.00 per month for member plus 2 enrollments towards 
member health insurance costs. If a member waives their insurance benefits, any unused amounts 
can be applied towards the member's Deferred Compensation Section 457 program.  
 
Retirement: 
 
Employees shall be provided retirement benefits under the State Public Employees Retirement 
System (PERS) as follows: 
 
Non-Safety Employees  2% @ 55 formula 
 
Non-Safety Employees 2% @ 62 formula beginning January 1, 2013 for new hires. 
 
The employee is responsible for their PERS contribution. 
 
Overtime Provisions and Hours of Work: 
 
Each week of service shall consist of forty (40) work hours.  All scheduling will be done at the 
discretion of the department head.   
 
Employees will receive overtime compensation for all hours worked over forty (40) in a week. 
All overtime hours worked must be approved by a supervisor or department head. 
 
Employees working overtime hours will be compensated in one of two ways: overtime pay, 
which is paid at 1-1/2 times the regular rate of pay or compensatory time off, which is accrued at 
1-1/2 hours for each hour worked. 
 
Employees can accrue compensatory time off for overtime hours worked.  Employees shall 
submit compensatory time off requests as far in advance as possible.  Employees may accrue up 
to 60 hours of compensatory time off.  In order to maintain a balance below the maximum of 60 
hours, department heads may request that the employee use accrued compensatory time. 
 

RECOMMENDATIONS: 
 

Staff recommends the approval of salary ranges and compensation plan for City of Woodlake 
unrepresented employees as presented.  The new plan allows for the City of Woodlake to remain 
solvent, while providing affordable benefits and fair compensation to unrepresented employees. 
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FISCAL IMPACT: 

 
The salary range and compensation increases will be covered by increased revenues.  The 
increase is estimated to add $32,000 in total expenditures.   

 
ATTACHMENTS:    

 
1. Resolution: Approval of Salary Ranges and Compensation Plan for City of Woodlake 

Unrepresented Employees  
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BEFORE THE CITY COUNCIL  
OF THE CITY OF WOODLAKE 

COUNTY OF TULARE 
STATE OF CALIFORNIA 

 
In the matter of: 
 
APPROVAL OF SALARY                      ) 
RANGES AND COMPENSATION        )   Resolution No.  
PLAN FOR CITY OF WOODLAKE       )                           
UNREPRESENTED EMPLOYEES        ) 
 
Councilmember __________, offered the following resolution and moved its adoption.  Approval of 
salary ranges and compensation plan for City of Woodlake unrepresented employees. 
 
WHEREAS, the City of Woodlake wishes to offer a compensation package that allows the City to 
remain solvent, while providing affordable benefits and fair compensation to its unrepresented 
employees; and 
 
WHEREAS, the City Council of the City of Woodlake has adopted the following salary ranges and 
compensation plan for City unrepresented employees. 
 
NOW, THEREFORE, THE CITY OF WOODLAKE DOES RESOLVE that the following salary 
ranges and compensation plan will be in effect from July 1, 2015 through June 30, 2017. 
 
Salary Ranges: 
 
Effective July 1, 2015 the base monthly salary of employees covered in this resolution will be as 
follows:  
 
Classification  Step      A      B      C      D      E 
        
Account Clerk 2    $3,016 $3,167  $3,325  $3,491  $3,666 
               
Account Clerk 1    $2,575 $2,704  $2,839  $2,981  $3,130 
 
Clerk    $2,568  $2,696  $2,831  $2,973  $3,121 
               
Transit Driver     $2,684  $2,818  $2,959  $3,107  $3,263 
               
Building Inspector    $3,528 $3,704  $3,889  $4,084  $4,288 
               
Mechanic     $3,528  $3,704  $3,889  $4,084  $4,288 
               
Maintenance II    $2,704  $2,839  $2,981  $3,130  $3,286 
 
Maintenance I   $2,250  $2,362  $2,480  $2,604  $2,734 
                           
Water/Waste Water 2    $3,562 $3,740  $3,927  $4,123  $4,330 
               
Water/Waste Water 1    $3,211 $3,371  $3,540  $3,717  $3,903 
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Code Enforcement  $2,953  $3,101  $3,256  $3,418  $3,589 
               
              
Certificates: 
 
Employees possessing a certificate that is not required by their job classification and enhances the 
employees’ duties shall be compensated Fifty Dollars ($50) a month. 
 
Stand-By and Call Outs: 
 
Employees will participate in a stand-by rotation at the discretion of the department head.  
Employees will be compensated One Hundred and Fifty Dollars ($150.00) per week to be on stand-
by.  If an employee is to take a day off during their stand-by schedule, that employee will need to 
coordinate with a co-worker and the department head for coverage.  Employees are not allowed to 
take a day off and cover stand-by.  The department head will decide if coverage is needed when an 
employee needs time off during their stand-by. 
 
Call out time is defined as: when an employee is called back to work after the completion of a  
normal work day, to perform work for the Department, except when an employee is called to work 
one hour or less prior to the employee's work schedule.  When an employee is called out to work, 
the employee shall receive, at the employee's option: a minimum of one and one-half (1.5) hours 
pay, or compensatory time off, at the rate of one and one-half (1.5) the employee's regular rate of 
pay. 
 
Clothing and Equipment 
 
The City shall provide uniforms as needed, at the discretion of the department head.  An annual boot 
allowance shall be granted to all public works employees, covered by this resolution, in the amount 
of One Hundred and Fifty Dollars ($150.00).  The amount will be payable July 1 of each year on a 
reimbursable basis.  New employees will receive a boot allowance on a pro-rated basis.    
 
The City shall provide equipment as needed, at the discretion of the department head.  Vehicles may 
be assigned to individual employees as necessary.  Employees may take vehicles home when on 
stand-by.  Employees may also take their vehicles home during their thirty (30) minute lunch period.  
Lunch period is to be taken between 12:00 p.m. and 1:30 p.m.  
 
Health Plan  
 
Effective July 1, 2015, the City will provide health, dental, vision, and life insurance plans for 
members of this bargaining unit through private providers. 
 
The City and unrepresented employees understand that the insurance rates are based on: member, 
member plus 1, and member plus 2 or more. 
 
The City will pay the member’s health, dental, vision, and life insurance premiums less $100.00 per 
month for member plus 1, or less $200.00 per month for member plus 2 enrollments towards 
member health insurance costs. If a member waives their insurance benefits, any unused amounts 
can be applied towards the member's Deferred Compensation Section 457 program.  
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Retirement: 
 
Employees shall be provided retirement benefits under the State Public Employees Retirement 
System (PERS) as follows: 
 
Non-Safety Employees  2% @ 55 formula 
 
Non-Safety Employees 2% @ 62 formula beginning January 1, 2013 for new hires. 
 
The employee is responsible for their PERS contribution. 
 
Overtime Provisions and Hours of Work: 
 
Each week of service shall consist of forty (40) work hours.  All scheduling will be done at the 
discretion of the department head.   
 
Employees will receive overtime compensation for all hours worked over forty (40) in a week. All 
overtime hours worked must be approved by a supervisor or department head. 
 
Employees working overtime hours will be compensated in one of two ways: overtime pay, which is 
paid at 1-1/2 times the regular rate of pay or compensatory time off, which is accrued at 1-1/2 hours 
for each hour worked. 
 
Employees can accrue compensatory time off for overtime hours worked.  Employees shall submit 
compensatory time off requests as far in advance as possible.  Employees may accrue up to 60 hours 
of compensatory time off.  In order to maintain a balance below the maximum of 60 hours, 
department heads may request that the employee use accrued compensatory time. 
 
The foregoing resolution was adopted upon a motion of Councilmember ________, and seconded 
by Councilmember ________, and carried by the following vote at the City Council meeting held on 
February 23, 2015. 
 
 AYES:  
 NOES: 

ABSTAIN: 
 ABSENT:   
 
     __________________________ 
     Rudy Mendoza, Mayor 
ATTEST: 
 
 
_____________________ 
Irene Zacarias, City Clerk 
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AGENDA ITEM IV-D  
February 23, 2015 
Prepared by Ramon Lara, City Staff  

 
SUBJECT: 

 
Action: Adoption of Resolution: Approval of Salary Ranges and Compensation Plan for City of 
Woodlake Management/Department Heads  
 

BACKGROUND: 
 
On January 14, 2013, the Council, of the City of Woodlake, through Resolution No. 13-4 
approved salary ranges and compensation plan for all City of Woodlake management/department 
heads through June 30, 2015.  The salary ranges and compensation plan was set based on 
consideration of a salary survey that looked at all other small cities in Tulare County and the 
financial standing of the City of Woodlake at the time.    
 
 

DISCUSSION: 
 
For Fiscal Years 2015/2016 and 2016/2017 the City Administrator completed a salary survey that 
led to a compensation package that allowed the City of Woodlake to remain solvent, while 
providing affordable benefits and fair compensation to its management/department heads.  After 
meeting with these employees and receiving their input, a mutually beneficial compensation plan 
was developed for the following classifications: City Administrator, City Clerk, Police Chief, 
Lieutenant, Community Services Director, Accountant, Public Works Supervisor and Waste 
Water Operator.  This recognition does not include all unrepresented employees, temporary 
employees and part-time employees.  The plan will be in effect from July 1, 2015 through June 
30, 2017.     
  
Salary Ranges: 
 
Effective July 1, 2015 the base monthly salary of employees covered in the attached resolution 
will be as follows:  
 
Classification  Step      A      B      C      D      E 
        
City Administrator   $10,534 
               
Police Chief    $7,420    $7,939    $8,495 
               
Police Lieutenant   $6,360    $6,805    $7,282 
               
City Clerk      $4,758    $5,234    $5,757 
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PW Supervisor   $4,386    $4,824    $5,307 
 
Waste Water Operator  $4,386    $4,824    $5,307 
 
CSD    $4,868    $5,354    $5,890 
               
Accountant     $4,779    $5,257    $5,783 
                            
Education Pay 
 
Employees covered by this resolution and not required to have a degree, shall receive, in addition 
to their normal compensation, Seventy-Five ($75.00) per month for possessing an Associate 
Degree and One-Hundred and Fifty ($150.00) per month for possessing a Bachelor’s Degree. 
 
Health Plan  
 
Effective July 1, 2015, the City will provide health, dental, vision, and life insurance plans for 
management/department heads through private providers. 
 
The City and its employees understand that the insurance rates are based on: member, member 
plus 1, and member plus 2 or more. 
 
The City will pay the member’s health, dental, vision, and life insurance premiums less $100.00 
per month for member plus 1, or less $200.00 per month for member plus 2 enrollments towards 
member health insurance costs. If a member waives their insurance benefits, any unused amounts 
can be applied towards the member's Deferred Compensation Section 457 program.  
 
Retirement: 
 
Employees shall be provided retirement benefits under the State Public Employees Retirement 
System (PERS) as follows: 
 
Safety Employees  2% @ 55 formula 
 
Safety Employees  2% @ 57 formula beginning January 1, 2013 for new hires. 
 
Non-Safety Employees  2% @ 55 formula 
 
Non-Safety Employees 2% @ 62 formula beginning January 1, 2013 for new hires. 
 
The employee is responsible for their PERS contribution. 
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RECOMMENDATIONS: 
 

Staff recommends the approval of salary ranges and compensation plan for City of Woodlake 
management/department heads as presented.  The new plan allows for the City of Woodlake to 
remain solvent, while providing affordable benefits and fair compensation to 
management/department heads. 

 
FISCAL IMPACT: 

 
The plan will increase expenditures by $11,000 and will be covered by increased revenues and 
salary saving from eliminating the Public Works Superintendent position. 
 

ATTACHMENTS:    
 

1. Resolution: Approval of Salary Ranges and Compensation Plan for City of Woodlake 
Management/Department Heads 

43



BEFORE THE CITY COUNCIL  
OF THE CITY OF WOODLAKE 

COUNTY OF TULARE 
STATE OF CALIFORNIA 

 
In the matter of: 
 
APPROVAL OF SALARY                      ) 
RANGES AND COMPENSATION        )   Resolution No.   
PLAN FOR CITY OF WOODLAKE       )                           
MANAGEMENT/DEPARTMENT          ) 
HEADS                                                     ) 
 
Councilmember _________, offered the following resolution and moved its adoption.  Approval of 
salary ranges and compensation plan for City of Woodlake management/department heads. 
 
WHEREAS, the City of Woodlake wishes to offer a compensation package that allows the City to 
remain solvent, while providing affordable benefits and fair compensation to its 
management/department heads; and 
 
WHEREAS, the City Council of the City of Woodlake has adopted the following salary ranges and 
compensation plan for City management/department heads. 
 
NOW, THEREFORE, THE CITY OF WOODLAKE DOES RESOLVE that the following salary 
ranges and compensation plan will be in effect from July 1, 2015 through June 30, 2017. 
 
Salary Ranges: 
 
Effective July 1, 2015 the base monthly salary of employees covered in this resolution will be as 
follows:  
 
Classification  Step      A      B      C      D      E 
        
City Administrator   $10,534 
               
Police Chief    $7,420    $7,939    $8,495 
               
Police Lieutenant   $6,360    $6,805    $7,282 
               
City Clerk      $4,758    $5,234    $5,757 
               
PW Supervisor   $4,386    $4,824    $5,307 
 
Waste Water Operator  $4,386    $4,824    $5,307 
 
CSD    $4,868    $5,354    $5,890 
               
Accountant     $4,779    $5,257    $5,783 
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Education Pay 
 
Employees covered by this resolution and not required to have a degree, shall receive, in addition to 
their normal compensation, Seventy-Five ($75.00) per month for possessing an Associate Degree 
and One-Hundred and Fifty ($150.00) per month for possessing a Bachelor’s Degree. 
 
Health Plan  
 
Effective July 1, 2015, the City will provide health, dental, vision, and life insurance plans for 
management/department heads through private providers. 
 
The City and its employees understand that the insurance rates are based on: member, member plus 
1, and member plus 2 or more. 
 
The City will pay the member’s health, dental, vision, and life insurance premiums less $100.00 per 
month for member plus 1, or less $200.00 per month for member plus 2 enrollments towards 
member health insurance costs. If a member waives their insurance benefits, any unused amounts 
can be applied towards the member's Deferred Compensation Section 457 program.  
 
Retirement: 
 
Employees shall be provided retirement benefits under the State Public Employees Retirement 
System (PERS) as follows: 
 
Safety Employees  2% @ 55 formula 
 
Safety Employees  2% @ 57 formula beginning January 1, 2013 for new hires. 
 
Non-Safety Employees  2% @ 55 formula 
 
Non-Safety Employees 2% @ 62 formula beginning January 1, 2013 for new hires. 
 
The employee is responsible for their PERS contribution. 
 
The foregoing resolution was adopted upon a motion of Councilmember ________, and seconded 
by Councilmember _________, and carried by the following vote at the City Council meeting held 
on February 23, 2015. 
 
 AYES:   
 NOES: 

ABSTAIN: 
 ABSENT:   
     __________________________ 
     Rudy Mendoza, Mayor 
ATTEST: 
 
 
_____________________ 
Irene Zacarias, City Clerk 
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City of Woodlake 
 

 
 

AGENDA ITEM IV-E  
February 23, 2015 
Prepared by Ramon Lara, City Staff  

 
SUBJECT: 

 
Action: Adoption of Resolution: Approval of the Memorandum of Understanding(MOU) 
Between the Woodlake Police Officers’ Association(WPOA) and the City of Woodlake  
 

BACKGROUND: 
 
The Woodlake Police Officers’ Association has a current MOU that is in effect until June 30, 
2015.  The salary ranges and compensation plan was set based on consideration of a salary 
survey that looked at all other small cities in Tulare County and the financial standing of the City 
of Woodlake at the time.    
 
 

DISCUSSION: 
 
For Fiscal Years 2015/2016 and 2016/2017 the City Administrator completed a salary survey that 
led to a compensation package that allowed the City of Woodlake to remain solvent, while 
providing affordable benefits and fair compensation to its police officers and sergeants.  After 
meeting with these employees and receiving their input, a mutually beneficial compensation plan 
was developed for the following classifications: Sergeant and Police Officer.  This recognition 
does not include all management, unrepresented employees, temporary employees and part-time 
employees.  The plan will be in effect from July 1, 2015 through June 30, 2017.     
  
 
Salary Ranges: 
 
Effective July 1, 2015 the base monthly salary of employees covered in the attached resolution 
will be as follows:  
 
Classification  Step      A      B      C      D      E 
        
               
Police Sergeant   $4,938  $5,185  $5,444  $5,716  $6,002 
               
Police Officer    $3,618  $3,835  $4,065  $4,309  $4,740 
 
Please see attached MOU for explanation of total compensation package. 
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RECOMMENDATIONS: 
 

Staff recommends the approval of the MOU between the Woodlake Police Officers’ Association 
and the City of Woodlake as presented.  The new MOU allows for the City of Woodlake to 
remain solvent, while providing affordable benefits and fair compensation to sergeants and police 
officers. 

 
FISCAL IMPACT: 

 
The MOU will increase expenditures by $30,000 and will be covered by increased revenues. 
 

ATTACHMENTS:    
 

1. Resolution: Approval of the Memorandum of Understanding Between the Woodlake 
Police Officers’ Association and the City of Woodlake 
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BEFORE THE CITY COUNCIL  
OF THE CITY OF WOODLAKE 

COUNTY OF TULARE 
STATE OF CALIFORNIA 

 
In the matter of: 
 
APPROVAL OF THE MEMORANDUM       ) 
OF UNDERSTANDING(MOU) BETWEEN  )   Resolution No.   
THE WOODLAKE POLICE OFFICERS’       )                           
ASSOCIATION(WPOA) AND THE CITY     ) 
OF WOODLAKE                                              ) 
 
Councilmember _________, offered the following resolution and moved its adoption.  Approval of 
the Memorandum of Understanding between the Woodlake Police Officers’ Association and the 
City of Woodlake.  
  
WHEREAS, the City of Woodlake wishes to offer a compensation package that allows the City to 
remain solvent, while providing affordable benefits and fair compensation to its sergeants and police 
officers; and 
 
WHEREAS, the City Council of the City of Woodlake has adopted the following salary ranges and 
compensation plan for City sergeants and police officers. 
 
Salary Ranges: 
 
Effective July 1, 2015 the base monthly salary of employees covered in this resolution will be as 
follows:  
 
Classification  Step      A      B      C      D      E 
 
Police Sergeant   $4,938  $5,185  $5,444  $5,716  $6,002 
               
Police Officer    $3,618  $3,835  $4,065  $4,309  $4,740 
       
NOW, THEREFORE, THE CITY OF WOODLAKE DOES RESOLVE to adopt the attached 
Memorandum of Understanding between the Woodlake Police Officers’ Association and the City of 
Woodlake                        
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The foregoing resolution was adopted upon a motion of Councilmember ________, and seconded 
by Councilmember _________, and carried by the following vote at the City Council meeting held 
on February 23, 2015. 
 
 AYES:   
 NOES: 

ABSTAIN: 
 ABSENT:   
     __________________________ 
     Rudy Mendoza, Mayor 
ATTEST: 
 
 
_____________________ 
Irene Zacarias, City Clerk 
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City of Woodlake 
 
 

AGENDA ITEM IV-F 
February 23, 2015 
Prepared by Irene Zacarias, City Staff  

 
SUBJECT: 

 
Action: Adoption of Resolution: Requesting the Use of State Route 245 and/or State Route 216 
for the Woodlake Unified School District, Woodlake Valley Chamber of Commerce, Kiwanis of 
Woodlake, Woodlake Lions Club, Woodlake Rotary and The Homegrown Project Events. 

 
BACKGROUND: 

 
Traditionally the City of Woodlake allows various service groups to hang a banner displaying 
their event’s information and/or close down SR-245 and SR-216 when requested. 
 

DISCUSSION: 
 
The City of Woodlake will need to apply for encroachment permits with Caltrans to allow the 
display of banners and temporary shutdown of SR-245 and SR-216 on the following dates: 
 
EVENT   DATE OF HIGHWAY CLOSURE  INSTALLATION OF BANNER 
 
Kiwanis Soap Box Car Derby  May 6, 2015         None 
Woodlake Lions Club Parade  May 9, 2015         April 23rd – May 15th 

Homegrown Mariachi Fest  September 13, 2015        September 7th – September 16th  
Woodlake Lions Club Brewfest October 10, 2015        October 5th – October 12th  
Woodlake Rotary Club 
National Child Abuse   None          March 30th – April 30th  
(Prevention Month) 
July 3rd Blast    July 3, 2015         June 30th – July 6th  
Christmas Decoration   None          December 1st – January 5th 
Homegrown Christmas Parade December 12, 2015        November 21st – December 15th  
 

 
RECOMMENDATIONS: 

 
Staff recommends that the City adopt the resolution and allow for staff to apply for the necessary 
encroachment permits. 
 

FISCAL IMPACT: 
 

There is no fiscal impact. 
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ATTACHMENTS:    

 
1. Resolution: Requesting the Use of State Route 245 and/or State Route 216 for the 

Woodlake Unified School District, Woodlake Valley Chamber of Commerce, Kiwanis of 
Woodlake, Woodlake Lions Club, Woodlake Rotary Club and The Homegrown Project 
Events  
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BEFORE THE CITY COUNCIL 
OF THE CITY OF WOODLAKE 

COUNTY OF TULARE 
STATE OF CALIFORNIA 

 
In the matter of: 

 
REQUESTING THE USE OF STATE ROUTE 245           )   
AND/OR SR 216 FOR THE WOODLAKE UNIFIED       )           Resolution No. 
SCHOOL DISTRICT, WOODLAKE VALLEY                 ) 
CHAMBER OF COMMERCE, KIWANIS OF                   ) 
WOODLAKE, WOODLAKE LIONS CLUB,                    ) 
WOODLAKE ROTARY AND THE HOMEGROWN       ) 
PROJECT                                                                             ) 
 

 
Councilmember __________, offered the following resolution and moved its adoption. Request the    
use of State Route 245 and/or State Route 216 for the Woodlake Unified School District, Woodlake 
Valley Chamber of Commerce, Kiwanis of Woodlake, Woodlake Lions Club, Woodlake Rotary and 
The Homegrown Project events. 

WHEREAS, the City of Woodlake allows various service groups to hang a banner displaying their 
event’s information; and 

 
WHEREAS, the City of Woodlake must apply for encroachment permits with Caltrans to allow the 
display of banners; and 
 
WHEREAS, the City of Woodlake must apply for encroachment permits with Caltrans to allow the 
temporary closure of state routes; and 

 
WHEREAS, the City Council of the City of Woodlake hereby request’s permission of the California 
Division of Highways to conduct the following events on SR 245 and/or SR 216 in the City of 
Woodlake on the following dates and time: 

 
EVENT  DATE OF HIGHWAY CLOSURE  INSTALLATION OF BANNER 

 
 

Kiwanis Soap Box Car Derby  May 6, 2015       None 
Woodlake Lions Club Parade  May 9, 2015       April 23rd – May 15th 
Homegrown MariachiFest   September 13, 2015      September 7th – September 16th  
Woodlake Lions Brewfest   Ocbtober 10, 2015      October 5th – October 12th  
Woodlake Rotary Club 
National Child Abuse   None        March 30th – April 30th  
(Prevention Month) 
July 3rd Blast    July 3, 2015       June 22nd – July 6th  
Christmas Decoration   None        December 1st – January 5th 
Woodlake Christmas Parade  December 12, 2015      November 23rd - December 14th 
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The foregoing resolution was adopted upon a motion of Councilmember 
and seconded by Councilmember                  ., and carried by the following vote 
 at the City Council meeting held on February 23, 2015. 
 

 
AYES:  
NOES: 
ABSTAIN: 
ABSENT:  
 
 
     -------------------------------- 
     Rudy Mendoza, Mayor   
 
ATTEST: 
 
 
--------------------------------- 
Irene Zacarias, City Clerk 
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City of Woodlake 
 

 
 

AGENDA ITEM IV-G  
February 23, 2015 
Prepared by Irene Zacarias, City Staff  

 
SUBJECT: 

 
Action: Adoption of Resolution: Amendment of Personnel Policy Rule No 29.5, Zero Tolerance 
Drug and Alcohol Testing Policy 

 
BACKGROUND: 

 
The City of Woodlake needs to comply with the United States Department of Transportation 
regulations implementing the Federal Omnibus Transportation Employee Testing Act of 1991.  
Specifically, the City needs to comply with the regulations of the Federal Highway 
Administration (FHWA) and the Federal Transit Administration (FTA).  Adoption of policy is 
one of the City’s obligations under the regulations. 
 

DISCUSSION: 
 
The City of Woodlake is dedicated to providing a safe drug and alcohol-free work environment. 
The City of Woodlake will also ensure that the workplace remains free from the effects of drugs 
and alcohol in order to promote the health and safety of employees and the general public.  The 
City of Woodlake declares that the unlawful manufacture, distribution, dispense, possession, or 
use of controlled substance or misuse of alcohol is prohibited for all employees. 
 
The City of Woodlake encourages employees to seek professional assistance anytime personal 
problems, including alcohol or drug dependency; adversely affect their ability to perform their 
assigned duties.  
 
Employees shall refer any questions regarding his/her rights and obligations under this policy or 
under the new regulation to the Personnel Officer or his/her designee. 
  

RECOMMENDATIONS: 
 
Staff recommends that Council approve the resolution amending the Personnel Policy Rule No. 
29.5, Zero Tolerance Drug and Alcohol Testing Policy.   
 

FISCAL IMPACT: 
 

There is no fiscal impact. 
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ATTACHMENTS:    
 

1. Resolution: Approval of Amendment to Personnel Policy Rule No 29.5, Zero Tolerance 
Drug and Alcohol Testing Policy 

2. Personnel Rule No. 29.5, Zero Tolerance Drug and Alcohol Testing Policy 
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BEFORE THE CITY COUNCIL  
OF THE CITY OF WOODLAKE 

COUNTY OF TULARE 
STATE OF CALIFORNIA 

 
In the matter of: 
 
APPROVAL OF RESOLUTION       )   Resolution No. 
AMENDMENT OF PERSONNEL    )                           
POLICY RULE NO. 29.5 ZERO        ) 
TOLERANCE ALCOHOL                 ) 
TESTING POLICY    ) 
 
Councilmember __________, offered the following resolution and moved its adoption. Amendment 
of Personnel Policy Rule No. 29.5, Zero Tolerance Drug and Alcohol Testing Policy. 
 
WHEREAS, the City of Woodlake is dedicated to providing safe, dependable and economical 
employees to the citizens of Woodlake; 
 
WHEREAS, the City of Woodlake assures that employees are not impaired in their ability to 
perform assigned duties in a safe, productive and healthy manner; 
 
WHEREAS, the City of Woodlake creates a work place environment free from the adverse effects 
of drug and alcohol substance abuse; 
 
WHEREAS, the City of Woodlake encourages employees to seek professional assistance anytime 
personal problems, including alcohol or drug dependency; adversely affect their ability to perform 
their assigned duties. 
 
NOW, THEREFORE, THE CITY OF WOODLAKE DOES RESOLVE to approve the resolution 
amending the Personnel Policy Rule No. 29.5, Zero Tolerance Drug and Alcohol Testing Policy. 
 
The foregoing resolution was adopted upon a motion of Councilmember ____________, and 
seconded by Councilmember _____________, and carried by the following vote at the City Council 
meeting held on February 23, 2015. 
 
 AYES: 
 NOES: 

ABSTAIN: 
 ABSENT: 
  
      ____________________ 
      Rudy Mendoza, Mayor 
ATTEST: 
 
_____________________ 
Irene Zacarias, City Clerk 
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ZERO TOLERANCE 
DRUG AND ALCOHOL TESTING POLICY 

City of Woodlake 
Adopted as of February 23, 2015 

A. PURPOSE 
 

1) The City of Woodlake provides public transit and paratransit services for 
the residents of the City of Woodlake.  Part of our mission is to ensure that 
this service is delivered safely, efficiently, and effectively by establishing a 
drug and alcohol-free work environment, and to ensure that the workplace 
remains free from the effects of drugs and alcohol in order to promote the 
health and safety of employees and the general public.  In keeping with 
this mission, the City of Woodlake declares that the unlawful manufacture, 
distribution, dispense, possession, or use of controlled substances or 
misuse of alcohol is prohibited for all employees. 
 

2) Additionally, the purpose of this policy is to establish guidelines to 
maintain a drug and alcohol-free workplace in compliance with the Drug-
Free Workplace Act of 1988, and the Omnibus Transportation Employee 
Testing Act of 1991.  This policy is intended to comply with all applicable 
Federal regulations governing workplace anti-drug and alcohol programs 
in the transit industry.  Specifically, the Federal Transit Administration 
(FTA) of the U.S. Department of Transportation has published 49 CFR 
Part 655, as amended, that mandates urine drug testing and breath 
alcohol testing for safety-sensitive positions, and prohibits performance of 
safety-sensitive functions when there is a positive test result.  The U. S. 
Department of Transportation (USDOT) has also published 49 CFR Part 
40, as amended, that sets standards for the collection and testing of urine 
and breath specimens.   
 

3) Any provisions set forth in this policy that are included under the sole 
authority of the City of Woodlake and are not provided under the authority 
of the above named Federal regulations are underlined.  Tests conducted 
under the sole authority of the City of Woodlake will be performed on non-
USDOT forms and will be separate from USDOT testing in all respects. 

 
 
B. APPLICABILITY 

 
This Drug and Alcohol Testing Policy applies to all safety-sensitive employees 
(full- or part-time) when performing safety sensitive duties  the City of Woodlake 
employees that do not perform safety-sensitive functions are also covered under 
this policy under the sole authority of the City of Woodlake.  See Attachment A 
for a list of employees and the authority under which they are included. 
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A safety-sensitive function is operation of public transit service including the 
operation of a revenue service vehicle (whether or not the vehicle is in revenue 
service), maintenance of a revenue service vehicle or equipment used in revenue 
service, security personnel who carry firearms, dispatchers or persons controlling 
the movement of revenue service vehicles and any transit employee who 
operates a vehicle that requires a Commercial Drivers License to operate. 
Maintenance functions include the repair, overhaul, and rebuild of engines, 
vehicles and/or equipment used in revenue service.  A list of safety-sensitive 
positions who perform one or more of the above mentioned duties is provided in 
Attachment A.    Supervisors are only safety sensitive if they perform one of the 
above functions.  Volunteers are considered safety sensitive and subject to 
testing if they are required to hold a CDL, or receive remuneration for service in 
excess of actual expense. 

 
 

C. DEFINITIONS 
 

Accident: An occurrence associated with the operation of a vehicle even when 
not in revenue service, if as a result: 

a. An individual dies; 
b. An individual suffers a bodily injury and immediately receives 

medical treatment away from the scene of the accident; or, 
c. One or more vehicles incur disabling damage as the result of the 

occurrence and is transported away from the scene by a tow truck 
or other vehicle.  For purposes of this definition, disabling damage 
means damage which precludes departure of any vehicle from the 
scene of the occurrence in its usual manner in daylight after simple 
repairs.  Disabling damage includes damage to vehicles that could 
have been operated but would have been further damaged if so 
operated, but does not include damage which can be remedied 
temporarily at the scene of the occurrence without special tools or 
parts, tire disablement without other damage even if no spare tire is 
available, or damage to headlights, taillights, turn signals, horn, or 
windshield wipers that makes them inoperative. 

 
Adulterated specimen: A specimen that has been altered, as evidence by test 
results showing either a substance that is not a normal constituent for that type of 
specimen or showing an abnormal concentration of an endogenous substance.  
 
Alcohol: The intoxicating agent in beverage alcohol, ethyl alcohol, or other low 
molecular weight alcohols contained in any beverage, mixture, mouthwash, 
candy, food, preparation or medication. 
 

70



Alcohol Concentration: Expressed in terms of grams of alcohol per 210 liters of 
breath as indicated by a breath test under 49 CFR Part 40. 
 
Aliquot: A fractional part of a specimen used for testing, It is taken as a sample 
representing the whole specimen.  
 
Canceled Test: A drug or alcohol test that has a problem identified that cannot be 
or has not been corrected, or which is cancelled. A canceled test is neither 
positive nor negative. 
 
Confirmatory Drug Test:  A second analytical procedure performed on a different 
aliquot of the original specimen to identify and quantify the presence of a specific 
drug or metabolite.  
 
Confirmatory Validity Test: A second test performed on a different aliquot of the 
original urine specimen to further support a validity test result.  
 
Covered Employee Under FTA Authority: An employee who performs a safety-
sensitive function including an applicant or transferee who is being considered for 
hire into a safety-sensitive function (See Attachment A for a list of covered 
employees). 
 
Covered Employee Under Company Authority:  An employee, applicant, or 
transferee that will not perform a safety-sensitive function as defined by FTA but 
is included  under the company’s own authority.  (See Attachment A). 
 
Designated Employer Representative (DER): An employee authorized by the 
employer to take immediate action to remove employees from safety-sensitive 
duties and to make required decisions in testing.  The DER also receives test 
results and other communications for the employer, consistent with the 
requirements of 49 CFR Parts 40 and 655. 
 
Department of Transportation (DOT): For the purposes of Drug and Alcohol 
regulatory oversight, DOT is the department of the federal government which 
includes the, Federal Transit Administration, Federal Railroad Administration, 
Federal Highway Administration, Federal Motor Carriers’ Safety Administration, 
Pipeline & Hazardous Materials Safety Administration,  United States Coast 
Guard, and the Office of the Secretary of Transportation.  
 
Dilute specimen: A urine specimen with creatinine and specific gravity values that 
are lower than expected for human urine.  
 
Disabling damage: Damage which precludes departure of any vehicle from the 
scene of the occurrence in its usual manner in daylight after simple repairs.  
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Disabling damage includes damage to vehicles that could have been operated 
but would have been further damaged if so operated, but does not include 
damage which can be remedied temporarily at the scene of the occurrence 
without special tools or parts, tire disablement without other damage even if no 
spare tire is available, or damage to headlights, taillights, turn signals, horn,  or 
windshield wipers that makes them inoperative. 
 
Evidentiary Breath Testing Device (EBT): A Device approved by the NHTSA for 
the evidential testing of breath at the 0.02 and the 0.04 alcohol concentrations.  
Approved devices are listed on the National Highway Traffic Safety 
Administration (NHTSA) conforming products list. 
 
Initial Drug Test: (Screening Drug Test) The test used to differentiate a negative 
specimen from one that requires further testing for drugs or drug metabolites.  
 
Initial Specimen Validity Test:  The first test used to determine if a urine 
specimen is adulterated, diluted, substituted, or invalid 
 
Invalid Result:  The result reported by an HHS-certified laboratory in accordance 
with the criteria established by the HHS Mandatory Guidelines when a positive, 
negative, adulterated, or substituted result cannot be established for a specific 
drug or specimen validity test.  
 
Laboratory:  Any U.S. laboratory certified by HHS under the National Laboratory 
Certification program as meeting standards of Subpart C of the HHS Mandatory 
Guidelines for Federal Workplace Drug Testing Programs; or, in the case of 
foreign laboratories, a laboratory approved for participation by DOT under this 
part.  
 
Limit of Detection (LOD): The lowest concentration at which a measurand can be 
identified, but (for quantitative assays) the concentration cannot be accurately 
calculated. 
 
Limit of Quantitation: For quantitative assays, the lowest concentration at which 
the identity and concentration of the measurand can be accurately established.   
 
Medical Review Officer (MRO):  A licensed physician (medical doctor or doctor of 
osteopathy) responsible for receiving laboratory results generated by the drug 
testing program who has knowledge of substance abuse disorders, and has 
appropriate medical training to interpret and evaluate an individual's confirmed 
positive test result, together with his/her medical history, and any other relevant 
bio-medical information. 
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Negative Dilute: A drug test result which is negative for the five drug/drug 
metabolites but has a specific gravity value lower than expected for human urine. 
 
Negative result: The result reported by an HHS-certified laboratory to an MRO 
when a specimen contains no drug or the concentration of the drug is less than 
the cutoff concentration for the drug or drug class and the specimen is a valid 
specimen.  
 
Non-negative test result: A urine specimen that is reported as adulterated, 
substituted, invalid, or positive for drug/drug metabolites.   
 
Oxidizing Adulterant: A substance that acts alone or in combination with other 
substances to oxidize drugs or drug metabolites to prevent the detection of the 
drug or metabolites, or affects the reagents in either the initial or confirmatory 
drug test.  
    
Performing (a safety-sensitive function):  A covered employee is considered to be 
performing a safety-sensitive function and includes any period in which he or she 
is actually performing, ready to perform, or immediately available to perform such 
functions. 
 
Positive result:  The result reported by an HHS- Certified laboratory when a 
specimen contains a drug or drug metabolite equal or greater to the cutoff 
concentrations.  
 
Prohibited drug:  Identified as marijuana, cocaine, opiates, amphetamines 
(including ecstasy), or phencyclidine at levels above the minimum thresholds 
specified in 49 CFR Part 40, as amended. 
 
Reconfirmed:  The result reported for a split specimen when the second 
laboratory is able to corroborate the original result reported for the primary 
specimen. 
 
Rejected for Testing:  The result reported by an HHS- Certified laboratory when 
no tests are performed for specimen because of a fatal flaw or a correctable flaw 
that has not been corrected.  
 
Revenue Service Vehicles: All transit vehicles that are used for passenger 
transportation service.  
 
Safety-sensitive functions: Employee duties identified as:  

(1) The operation of a transit revenue service vehicle even when the 
vehicle is not in revenue service.  
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(2) The operation of a non-revenue service vehicle by an employee when 
the operation of such a vehicle requires the driver to hold a 
Commercial Drivers License (CDL).  

(3) Maintaining a revenue service vehicle or equipment used in revenue 
service. 

(4) Controlling the movement of a revenue service vehicle and  
(5) Carrying a firearm for security purposes.   

 
Split Specimen Collection:  A collection in which the urine collected is divided into 
two separate bottles, the primary specimen (Bottle A) and the split specimen 
(Bottle B). 
 
Substance Abuse Professional (SAP): A licensed physician (medical doctor or 
doctor of osteopathy) or licensed or certified psychologist, social worker, 
employee assistance professional, state-licensed marriage and family therapist, 
or drug and alcohol counselor (certified by the National Association of Alcoholism 
and Drug Abuse Counselors Certification Commission or by the International 
Certification Reciprocity Consortium/Alcohol and other Drug Abuse(ICRC) or by 
the National Board for Certified Counselors, Inc. and Affiliates/Master Addictions 
Counselor (NBCC)) with knowledge of and clinical experience in the diagnosis 
and treatment of drug and alcohol related disorders. 
 
 Substituted specimen: A urine specimen with creatinine and specific gravity 
values that are so diminished or so divergent that they are not consistent with 
normal human urine. 
 
Test Refusal:   The following are considered a refusal to test if the employee: 

(1) Fails to appear for any test (excluding pre-employment) within a 
reasonable time, as determined by the employer, after being 
directed to do so by the employer 

(2) Fails to remain at the testing site until the testing process is 
complete 

(3) Fails to provide a urine or breath specimen for any drug or alcohol 
test required by Part 40 or DOT agency regulations 

(4) In the case of a directly observed or monitored collection in a drug 
test, fails to permit the observation or monitoring of your provision 
of a specimen 

(5) Fails to provide a sufficient amount of urine or breath when 
directed, and it has been determined, through a required medical 
evaluation, that there was no adequate medical explanation for the 
failure 

(6) Fails or declines to take a second test the employer or collector has 
directed you to take 
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(7) Fails to undergo a medical examination or evaluation, as directed 
by the MRO as part of the verification process, or as directed by the 
DER as part of the ``shy bladder'' or “shy lung” procedures 

(8) Fails to cooperate with any part of the testing process (e.g., refuse 
to empty pockets when so directed by the collector, behave in a 
confrontational way that disrupts the collection process) 

(9) If the MRO reports that there is verified adulterated or substituted 
test result 

(10) Failure or refusal to sign Step 2 of the alcohol testing form 
(11) Failure to follow the observer’s instructions during an observed 

collection including instructions to raise your clothing above the 
waist, lower clothing and underpants, and to turn around to permit 
the observer to determine if you have any type of prosthetic or 
other device that could be used to interfere with the collection 
process. 

(12) Possess or wear a prosthetic or other device that could be used to 
interfere with the collection process 

(13) Admit to the collector or MRO that you adulterated or substituted 
the specimen. 

 
Vehicle: A bus, electric bus, van, automobile, rail car, trolley car, trolley bus, or 
vessel. A public transit vehicle is a vehicle used for public transportation or for 
ancillary services. 
 
Verified negative test: A drug test result reviewed by a medical review officer and 
determined to have no evidence of prohibited drug use above the minimum cutoff 
levels established by the Department of Health and Human Services (HHS). 

 
Verified positive test: A drug test result reviewed by a medical review officer and 
determined to have evidence of prohibited drug use above the minimum cutoff 
levels specified in 49 CFR Part 40 as revised. 

 
Validity testing: The evaluation of the specimen to determine if it is consistent 
with normal human urine. Specimen validity testing will be conducted on all urine 
specimens provided for testing under DOT authority.  The purpose of validity 
testing is to determine whether certain adulterants or foreign substances were 
added to the urine, if the urine was diluted, or if the specimen was substituted. 

 
 

D. EDUCATION AND TRAINING 
 

1) Every covered employee will receive a copy of this policy and will have 
ready access to the corresponding federal regulations including 49 CFR 
Parts 655 and 40, as amended.  In addition, all covered employees will 
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undergo a minimum of 60 minutes of training on the signs and symptoms 
of drug use including the effects and consequences of drug use on 
personal health, safety, and the work environment.  The training also 
includes manifestations and behavioral cues that may indicate prohibited 
drug use. 
 

2) All supervisory personnel or company officials who are in a position to 
determine employee fitness for duty will receive 60 minutes of reasonable 
suspicion training on the physical, behavioral, and performance indicators 
of probable drug use and 60 minutes of additional reasonable suspicion 
training on the physical, behavioral, speech, and performance indicators of 
probable alcohol misuse.   

 
E. PROHIBITED SUBSTANCES 

 
1) Prohibited substances addressed by this policy include the following. 

 
a. Illegally Used Controlled Substance or Drugs Under the Drug-Free 

Workplace Act of 1988 any drug or any substance identified in 
Schedule I through V of Section 202 of the Controlled Substance Act 
(21 U.S.C. 812), and as further defined by 21 CFR 1300.11 through 
1300.15 is prohibited at all times in the workplace unless a legal 
prescription has been written for the substance.  This includes, but is 
not limited to: marijuana, amphetamines (including methamphetamine 
and ecstasy), opiates (including heroin), phencyclidine (PCP), and 
cocaine, as well as any drug not approved for medical use by the U.S. 
Drug Enforcement Administration or the U.S. Food and Drug 
Administration.  Illegal use includes use of any illegal drug, misuse of 
legally prescribed drugs, and use of illegally obtained prescription 
drugs.  Also, the medical use of marijuana, or the use of hemp related 
products, which cause drug or drug metabolites to be present in the 
body above the minimum thresholds is a violation of this policy 
 
Federal Transit Administration drug testing regulations (49 CFR Part 
655) require that all employees covered under FTA authority be tested 
for marijuana, cocaine, amphetamines (including methamphetamine 
and ecstasy), opiates (including heroin), and phencyclidine as 
described in Section H of this policy.  Employees covered under 
company authority will also be tested for these same substances.  
Illegal use of these five drugs is prohibited at all times and thus, 
covered employees may be tested for these drugs anytime that they 
are on duty.  
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b. Legal Drugs: The appropriate use of legally prescribed drugs and non-
prescription medications is not prohibited.  However, the use of any 
substance which carries a warning label that indicates that mental 
functioning, motor skills, or judgment may be adversely affected must 
be reported to a City of Woodlake supervisor and the employee is 
required to provide a written release from his/her doctor or pharmacist 
indicating that the employee can perform his/her safety-sensitive 
functions. 
 

c. Alcohol: The use of beverages containing alcohol (including any 
mouthwash, medication, food, candy) or any other substances 
such that alcohol is present in the body while performing safety-
sensitive job functions is prohibited.  A random or reasonable suspicion 
alcohol test can only be performed on a covered employee under 49 
CFR Part 655 just before, during, or just after the performance of 
safety-sensitive job functions.  Under the City of Woodlake authority, a 
non-DOT alcohol test can be performed any time an a covered 
employee is on duty. 

 
 

F. PROHIBITED CONDUCT 
 

1) All covered employees are prohibited from reporting for duty or remaining 
on duty any time there is a quantifiable presence of a prohibited drug in 
the body above the minimum thresholds defined in 49 CFR PART 40, as 
amended. 

 
2) Each covered employee is prohibited from consuming alcohol while 

performing safety-sensitive job functions or while on-call to perform safety-
sensitive job functions.  If an on-call employee has consumed alcohol, 
they must acknowledge the use of alcohol at the time that they are called 
to report for duty.  The covered employee will subsequently be relieved of 
his/her on-call responsibilities and subject to discipline for not fulfilling 
his/her on-call responsibilities.   

 
3) The Transit Department shall not permit any covered employee to perform 

or continue to perform safety-sensitive functions if it has actual knowledge 
that the employee is using alcohol  

 
4) Each covered employee is prohibited from reporting to work or remaining 

on duty requiring the performance of safety-sensitive functions while 
having an alcohol concentration of 0.02 or greater regardless of when the 
alcohol was consumed.   
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5) No covered employee shall consume alcohol for eight (8) hours following 
involvement in an accident or until he/she submits to the post-accident 
drug/alcohol test, whichever occurs first. 

 
6) No covered employee shall consume alcohol within four (4) hours prior to 

the performance of safety-sensitive job functions. 
 

7) The City of Woodlake, under its own authority, also prohibits the 
consumption of alcohol at all times the employee is on duty, or anytime 
the employee is in uniform. 

 
8) Consistent with the Drug-free Workplace Act of 1988, all City of Woodlake 

employees are prohibited from engaging in the unlawful manufacture, 
distribution, dispensing, possession, or use of prohibited substances in the 
work place including transit system premises and transit vehicles. 
 
 

G. DRUG STATUTE CONVICTION 
 

Consistent with the Drug Free Workplace Act of 1998, all employees are required 
to notify the City of Woodlake management of any criminal drug statute 
conviction for a violation occurring in the workplace within five days after such 
conviction.  Failure to comply with this provision shall result in disciplinary action 
as defined in Section Q of this policy. 

 
 

H. TESTING REQUIREMENTS 
 

1) Analytical urine drug testing and breath testing for alcohol will be 
conducted as required by 49CFR part 40 as amended.  All employees 
covered under FTA authority shall be subject to testing prior to performing 
safety-sensitive duty, for reasonable suspicion, following an accident, and 
random as defined in Section K, L, M, and N of this policy, and return to 
duty/follow-up.  All employees covered under company authority will also 
be subject to testing for reasonable suspicion, post-accidnet, random and 
return to duty/follow-up using non-DOT testing forms. 

 
2) A drug test can be performed any time a covered employee is on duty.  A 

reasonable suspicion and random alcohol test can be performed just 
before, during, or after the performance of a safety-sensitive job function.    
Under the City of Woodlake authority, a non-DOT alcohol test can be 
performed any time a covered employee is on duty. 
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3) All covered employees will be subject to urine drug testing and breath 
alcohol testing as a condition of ongoing employment with City of 
Woodlake.  Any safety-sensitive employee who refuses to comply with a 
request for testing shall be removed from duty and subject to discipline as 
defined in Section Q of this policy.   
 

I. DRUG TESTING PROCEDURES 
 

1) Testing shall be conducted in a manner to assure a high degree of 
accuracy and reliability and using techniques, equipment, and laboratory 
facilities which have been approved by the U.S. Department of Health and 
Human Service (HHS).  All testing will be conducted consistent with the 
procedures set forth in 49 CFR Part 40, as amended.  The procedures will 
be performed in a private, confidential manner and every effort will be 
made to protect the employee, the integrity of the drug testing procedure, 
and the validity of the test result. 
 

2) The drugs that will be tested for include marijuana, cocaine, opiates 
(including heroin), amphetamines (including methamphetamine and 
ecstasy), and phencyclidine.  After the identity of the donor is checked 
using picture identification, a urine specimen will be collected using the 
split specimen collection method described in 49 CFR Part 40, as 
amended.  Each specimen will be accompanied by a DOT Chain of 
Custody and Control Form and identified using a unique identification 
number that attributes the specimen to the correct individual.  The 
specimen analysis will be conducted at a HHS certified laboratory.  An 
initial drug screen and validity test will be conducted on the primary urine 
specimen.  For those specimens that are not negative, a confirmatory Gas 
Chromatography/Mass Spectrometry (GC/MS) test will be performed.  The 
test will be considered positive if the amounts of the drug(s) and/or its 
metabolites identified by the GC/MS test are above the minimum 
thresholds established in 49 CFR Part 40, as amended.    
 

3) The test results from the HHS certified laboratory will be reported to a 
Medical Review Officer.  A Medical Review Officer (MRO) is a licensed 
physician with detailed knowledge of substance abuse disorders and drug 
testing.  The MRO will review the test results to ensure the scientific 
validity of the test and to determine whether there is a legitimate medical 
explanation for a confirmed positive, substitute, or adulterated test result.  
The MRO will attempt to contact the employee to notify the employee of 
the non-negative laboratory result, and provide the employee with an 
opportunity to explain the confirmed laboratory test result.  The MRO will 
subsequently review the employee’s medical history/medical records as 
appropriate to determine whether there is a legitimate medical explanation 
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for a non-negative laboratory result.  If no legitimate medical explanation is 
found, the test will be verified positive or refusal to test and reported to the 
City of Woodlake Drug and Alcohol Program Manager (DAPM).  If a 
legitimate explanation is found, the MRO will report the test result as 
negative to the DAPM.  

 
4) If the test is invalid without a medical explanation, a retest will be 

conducted under direct observation.  Employees do not have access to a 
test of their split specimen following an invalid result.  
 

5) Any covered employee who questions the results of a required drug test 
under paragraphs L through P of this policy may request that the split 
sample be tested.  The split sample test must be conducted at a second 
HHS-certified laboratory.  The test must be conducted on the split sample 
that was provided by the employee at the same time as the primary 
sample.  The method of collecting, storing, and testing the split sample will 
be consistent with the procedures set forth in 49 CFR Part 40, as 
amended.  The employee's request for a split sample test must be made 
to the Medical Review Officer within 72 hours of notice of the original 
sample verified test result.  Requests after 72 hours will only be accepted 
at the discretion of the MRO if the delay was due to documentable facts 
that were beyond the control of the employee.  City of Woodlake will 
ensure that the cost for the split specimen are covered in order for a timely 
analysis of the sample, however City of Woodlake will seek 
reimbursement for the split sample test from the employee.  
 

6) If the analysis of the split specimen fails to confirm the presence of the 
drug(s) detected in the primary specimen, if the split specimen is not able 
to be analyzed, or if the results of the split specimen are not scientifically 
adequate, the MRO will declare the original test to be canceled.  If the split 
specimen is not available to analyze the MRO will direct the City of 
Woodlake to retest the employee under direct observation. 
 

7) The split specimen will be stored at the initial laboratory until the analysis 
of the primary specimen is completed.  If the primary specimen is 
negative, the split will be discarded.  If the primary specimen is positive, it 
will be retained in frozen storage for one year and the split specimen will 
also be retained for one year. If the primary is positive, the primary and the 
split will be retained for longer than one year for testing if so requested by 
the employee through the Medical Review Officer, or by the employer, by 
the MRO, or by the relevant DOT agency.   
 

8) Observed collections 
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a. Consistent with 49 CFR part 40, as amended, collection under 
direct observation (by a person of the same gender) with no 
advance notice will occur if: 

 
i. The laboratory reports to the MRO that a specimen is invalid, 

and the MRO reports to the City of Woodlake that there was 
not an adequate medical explanation for the result;  

 
ii. The MRO reports to the City of Woodlake that the original 

positive, adulterated, or substituted test result had to be 
cancelled because the test of the split specimen could not be 
performed; 
 

iii. The laboratory reported to the MRO that the specimen was 
negative-dilute with a creatinine concentration greater than 
or equal to 2 mg/dL but less than or equal to 5 mg/dL, and 
the MRO reported the specimen to you as negative-dilute 
and that a second collection must take place under direct 
observation (see §40.197(b)(1)).  

 
iv. The collector observes materials brought to the collection 

site or the employee's conduct clearly indicates an attempt to 
tamper with a specimen; 

 
v. The temperature on the original specimen was out of range; 

 
vi. Anytime the employee is directed to provide another 

specimen because the original specimen appeared to have 
been tampered with.  
 

vii. All follow-up-tests; or 
 

viii. All return-to-duty tests  
 

 
J. ALCOHOL TESTING PROCEDURES 

 
1) Tests for breath alcohol concentration will be conducted utilizing a 

National Highway Traffic Safety Administration (NHTSA)-approved 
Evidential Breath Testing device (EBT) operated by a trained Breath 
Alcohol Technician (BAT).   Alcohol screening tests may be performed 
using a non-evidential testing device which is also approved by NHSTA. If 
the initial test indicates an alcohol concentration of 0.02 or greater, a 
second test will be performed to confirm the results of the initial test.   The 
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confirmatory test must occur on an EBT.  The confirmatory test will be 
conducted no sooner than fifteen minutes after the completion of the initial 
test.  The confirmatory test will be performed using a NHTSA-approved 
EBT operated by a trained BAT.  The EBT will identify each test by a 
unique sequential identification number.  This number, time, and unit 
identifier will be provided on each EBT printout.  The EBT printout, along 
with an approved alcohol testing form, will be used to document the test, 
the subsequent results, and to attribute the test to the correct employee.  
The test will be performed in a private, confidential manner as required by 
49 CFR Part 40, as amended.  The procedure will be followed as 
prescribed to protect the employee and to maintain the integrity of the 
alcohol testing procedures and validity of the test result.   

 
2) An employee who has a confirmed alcohol concentration of 0.04 or 

greater will be considered a positive alcohol test and in violation of this 
policy.  The consequences of a positive alcohol test are described in 
Section Q.  of this policy.  Even though an employee who has a confirmed 
alcohol concentration of 0.02 to 0.039 is not considered positive, the 
employee shall still be removed from duty for at least eight hours or for the 
duration of the work day whichever is longer and will be subject to the 
consequences described in Section Q of this policy.  An alcohol 
concentration of less than 0.02 will be considered a negative test. 

 
3) The City of Woodlake affirms the need to protect individual dignity, 

privacy, and confidentiality throughout the testing process.  If at any time 
the integrity of the testing procedures or the validity of the test results is 
compromised, the test will be canceled.  Minor inconsistencies or 
procedural flaws that do not impact the test result will not result in a 
cancelled test. 

 
4) The alcohol testing form (ATF) required by 49 CFR Part 40 as amended, 

shall be used for all FTA required testing.  Failure of an employee to sign 
step 2 of the ATF will be considered a refusal to submit to testing. 

 
 
K. PRE-EMPLOYMENT TESTING 

 
1) All applicants for covered transit positions shall undergo urine drug testing 

prior to performance of a safety-sensitive function. 
   

b. All offers of employment for covered positions shall be extended 
conditional upon the applicant passing a drug test. An applicant will 
not be allowed to perform safety-sensitive functions unless the 
applicant takes a drug test with verified negative results. 
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c. An employee shall not be placed, transferred or promoted into a 

position covered under FTA authority or company authority until the 
employee takes a drug test with verified negative results. 

  
d. If an applicant fails a pre-employment drug test, the conditional 

offer of employment shall be rescinded and the applicant will be 
referred to a Substance Abuse Professional.  Failure of a pre-
employment drug test will disqualify an applicant for employment 
for a period of at least one year.   Before being considered for 
future employment the applicant must provide the employer proof of 
having successfully completed a referral, evaluation and treatment 
plan as described in section 655.62 of subpart G.  The cost for the 
assessment and any subsequent treatment will be the sole 
responsibility of the applicant. 

 
e. When an employee being placed, transferred, or promoted from a 

non-covered position to a position covered under FTA authority or 
company authority submits a drug test with a verified positive result, 
the employee shall be subject to disciplinary action in accordance 
with Section Q herein. 

 
f. If a pre-employment test is canceled, the City of Woodlake will 

require the applicant to take and pass another pre-employment 
drug test. 

 
g. In instances where a FTA covered employee does not perform a 

safety-sensitive function for a period of 90 consecutive days or 
more regardless of reason, and during that period is not in the 
random testing pool the employee will be required to take a pre-
employment drug test under 49 CFR Part 655 and have negative 
test results prior to the conduct of safety-sensitive job functions. 

 
h. Following a negative dilute the employee will be required to 

undergo another test.  Should this second test result in a negative 
dilute result, the test will be considered a negative and no additional 
testing will be required unless directed to do so by the MRO.  

 
i. Applicants are required (even if ultimately not hired) to provide City 

of Woodlake with signed written releases requesting FTA drug and 
alcohol records from all previous, DOT-covered, employers that the 
applicant has worked for within the last two years. Failure to do so 
will result in the employment offer being rescinded  The City of 
Woodlake is required to ask all applicants (even if ultimately not 
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hired) if they have tested positive or refused to test on a pre-
employment test for a DOT covered employer within the last two 
years. If the applicant has tested positive or refused to test on a 
pre-employment test for a DOT covered employer, the applicant 
must provide the City of Woodlake proof of having successfully 
completed a referral, evaluation and treatment plan as described in 
section 655.62 of subpart G. 

 
 
L. REASONABLE SUSPICION TESTING 

 
1) All City of Woodlake FTA covered employees will be subject to a 

reasonable suspicion drug and/or alcohol test when the employer has 
reasonable suspicion to believe that the covered employee has used a 
prohibited drug and/or engaged in alcohol misuse.  Reasonable suspicion 
shall mean that there is objective evidence, based upon specific, 
contemporaneous, articulable observations of the employee's appearance, 
behavior, speech or body odor that are consistent with possible drug use 
and/or alcohol misuse.  Reasonable suspicion referrals must be made by 
one or more supervisors who are trained to detect the signs and 
symptoms of drug and alcohol use, and who reasonably concludes that an 
employee may be adversely affected or impaired in his/her work 
performance due to possible prohibited substance abuse or alcohol 
misuse.  A reasonable suspicion alcohol test can only be conducted just 
before, during, or just after the performance of a safety-sensitive job 
function.  However, under City of Woodlake’s authority, a non-DOT 
reasonable suspicion alcohol test may be performed any time the covered 
employee is on duty.  A reasonable suspicion drug test can be performed 
any time the covered employee is on duty. All employees covered under 
the sole authority of the City of Woodlake will also be subject to non-
USDOT reasonable suspicion testing procedures modeled off the 
provisions in 49 CFR Part 40.  
 

2) The City of Woodlake shall be responsible for transporting the employee 
to the testing site.  Supervisors should avoid placing themselves and/or 
others into a situation which might endanger the physical safety of those 
present.  The employee shall be placed on administrative leave pending 
disciplinary action described in Section Q of this policy.  An employee who 
refuses an instruction to submit to a drug/alcohol test shall not be 
permitted to finish his or her shift and shall immediately be placed on 
administrative leave pending disciplinary action as specified in Section Q 
of this policy. 
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3) A written record of the observations which led to a drug/alcohol test based 
on reasonable suspicion shall be prepared and signed by the supervisor 
making the observation.  This written record shall be submitted to the City 
of Woodlake
 

4) When there are no specific, contemporaneous, articulable objective facts 
that indicate current drug or alcohol use, but the employee (who is not 
already a participant in a treatment program) admits the abuse of alcohol 
or other substances to a supervisor in his/her chain of command, the 
employee shall be referred for assessment and treatment consistent with 
Section Q of this policy.  The City of Woodlake shall place the employee 
on administrative leave in accordance with the provisions set forth under 
Section Q of this policy.  Testing in this circumstance would be performed 
under the direct authority of the City of Woodlake.  Since the employee 
self-referred to management, testing under this circumstance would 
not be considered a violation of this policy or a positive test result 
under Federal authority.  However, self-referral does not exempt the 
covered employee from testing under Federal authority as specified in 
Sections L through N of this policy or the associated consequences as 
specified in Section Q.  
 
 

M. POST-ACCIDENT TESTING 
 

1) FATAL ACCIDENTS - All covered employees will be required to undergo 
urine and breath testing if they are involved in an accident with a transit 
vehicle regardless of whether or not the vehicle is in revenue service that 
results in a fatality.  This includes all surviving covered employees that are 
operating the vehicle at the time of the accident and any other whose 
performance could have contributed to the accident. 
 

2) NON-FATAL ACCIDENTS - A post-accident test of the operator will be 
conducted if an accident results in injuries requiring immediate 
transportation to a medical treatment facility; or one or more vehicles 
incurs disabling damage, unless the operator’s performance can be 
completely discounted as a contributing factor to the accident. 

 
a. As soon as practicable following an accident, as defined in this 

policy, the transit supervisor investigating the accident will notify the 
transit employee operating the transit vehicle and all other covered 
employees whose performance could have contributed to the 
accident of the need for the test.  The supervisor will make the 
determination using the best information available at the time of the 
decision. 
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b. The appropriate transit supervisor shall ensure that an employee, 

required to be tested under this section, is tested as soon as 
practicable, but no longer than eight (8) hours of the accident for 
alcohol, and no longer than 32 hours for drugs.  If an alcohol test is 
not performed within two hours of the accident, the Supervisor will 
document the reason(s) for the delay.  If the alcohol test is not 
conducted within (8) eight hours, or the drug test within 32 hours, 
attempts to conduct the test must cease and the reasons for the 
failure to test documented. 

 
c. Any covered employee involved in an accident must refrain from 

alcohol use for eight (8) hours following the accident or until he/she 
undergoes a post-accident alcohol test.   

 
d. An employee who is subject to post-accident testing who fails to 

remain readily available for such testing, including notifying a 
supervisor of his or her location if he or she leaves the scene of the 
accident prior to submission to such test, may be deemed to have 
refused to submit to testing. 

 
e. Nothing in this section shall be construed to require the delay of 

necessary medical attention for the injured following an accident, or 
to prohibit an employee from leaving the scene of an accident for 
the period necessary to obtain assistance in responding to the 
accident, or to obtain necessary emergency medical care. 

 
f. In the rare event that the City of Woodlake is unable to perform an 

FTA drug and alcohol test (i.e., employee is unconscious, 
employee is detained by law enforcement agency), the City of 
Woodlake may use drug and alcohol post-accident test results 
administered by local law enforcement officials in lieu of the FTA 
test.  The local law enforcement officials must have independent 
authority for the test and the employer must obtain the results in 
conformance with local law. 

 
 
N. RANDOM TESTING 

 
1) All covered employees will be subjected to random, unannounced testing.  

The selection of employees shall be made by a scientifically valid method 
of randomly generating an employee identifier from the appropriate pool of 
safety-sensitive employees.  Employees covered under company authority 
will be selected from a pool of non-DOT-covered employees. 
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2) The dates for administering unannounced testing of randomly selected 

employees shall be spread reasonably throughout the calendar year, day 
of the week and hours of the day. 

 
3) The number of employees randomly selected for drug/alcohol testing 

during the calendar year shall be not less than the percentage rates 
established by Federal regulations for those safety-sensitive employees 
subject to random testing by Federal regulations.  The current random 
testing rate for drugs established by FTA equals twenty-five percent of the 
number of covered employees in the pool and the random testing rate for 
alcohol established by FTA equals ten percent of the number of covered 
employees in the pool. 

 
4) Each covered employee shall be in a pool from which the random 

selection is made.  Each covered employee in the pool shall have an 
equal chance of selection each time the selections are made.  Employees 
will remain in the pool and subject to selection, whether or not the 
employee has been previously tested.  There is no discretion on the part 
of management in the selection. 

 
5) Covered transit employees that fall under the Federal Transit 

Administration regulations will be included in one random pool maintained 
separately from the testing pool of non-safety-sensitive employees that 
are included solely under the City of Woodlake authority. 

 
6) Random tests can be conducted at any time during an employee’s shift for 

drug testing.  Alcohol random tests can be performed just before, during, 
or just after the performance of a safety sensitive duty. However, under 
the City of Woodlake’s authority, a non-DOT random alcohol test may be 
performed any time the covered employee is on duty. Testing can occur 
during the beginning, middle, or end of an employee’s shift. 

 
7) Employees are required to proceed immediately to the collection site upon 

notification of their random selection. 
 
 
O. RETURN-TO-DUTY TESTING 

 
The City of Woodlake will terminate the employment of any employee that tests 
positive or refuses a test as specified in section Q of this policy.  However, in the 
rare event an employee is reinstated with court order or other action beyond the 
control of the transit system, the employee must complete the return-to-duty 
process prior to the performance of safety-sensitive functions.  All covered 
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employees who previously tested positive on a drug or alcohol test or refused a 
test, must test negative for drugs, alcohol (below 0.02 for alcohol), or both and be 
evaluated and released by the Substance Abuse Professional before returning to 
work.  For an initial positive drug test a Return-to-Duty drug test is required and 
an alcohol test is allowed.  For an initial positive alcohol test a Return-to-Duty 
alcohol test is required and a drug test is allowed.  Following the initial 
assessment, the SAP will recommend a course of rehabilitation unique to the 
individual.   The SAP will recommend the return-to-duty test only when the 
employee has successfully completed the treatment requirement and is known to 
be drug and alcohol-free and there are no undo concerns for public safety. 

 
 

P. FOLLOW-UP TESTING 
 

Covered employees that have returned to duty following a positive or refused  
test will be required to undergo frequent, unannounced drug and/or alcohol 
testing following their return-to-duty test.  The follow-up testing will be performed 
for a period of one to five years with a minimum of six tests to be performed the 
first year.  The frequency and duration of the follow-up tests (beyond the 
minimums) will be determined by the SAP reflecting the SAP’s assessment of the 
employee’s unique situation and recovery progress.  Follow-up testing should be 
frequent enough to deter and/or detect a relapse.  Follow-up testing is separate 
and in addition to the random, post-accident, reasonable suspicion and return-to-
duty testing.  
 
In the instance of a self-referral or a management referral, the employee will be 
subject to non-USDOT follow-up tests and follow-up testing plans modeled using 
the process described in 49 CFR Part 40. However, all non-USDOT follow-up 
tests and all paperwork associated with an employee’s return-to-work agreement 
that was not precipitated by a positive test result (or refusal to test) does not 
constitute a violation of the Federal regulations will be conducted under company 
authority and will be performed using non-DOT testing forms. 
 
 
Q. RESULT OF DRUG/ALCOHOL TEST 

 
1) Any covered employee that has a verified positive drug or alcohol test, or 

test refusal, will be removed from his/her safety-sensitive position, 
informed of educational and rehabilitation programs available, referred to 
a Substance Abuse Professional (SAP) for assessment, and will be 
terminated.   
 

2) Following a negative dilute the employee will be required to undergo 
another test.  Should this second test result in a negative dilute result, the 
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test will be considered a negative and no additional testing will be required 
unless directed to do so by the MRO.  
 

a.  
 

3) Refusal to submit to a drug/alcohol test shall be considered a positive test 
result and a direct act of insubordination and shall result in termination and 
referral to an SAP.  A test refusal includes the following circumstances: 

a. Fails to appear for any test (excluding pre-employment) within a 
reasonable time, as determined by the employer, after being 
directed to do so by the employer 

b. Fails to remain at the testing site until the testing process is 
complete 

c. Fails to provide a urine or breath specimen for any drug or alcohol 
test required by Part 40 or DOT agency regulations 

d. In the case of a directly observed or monitored collection in a drug 
test, fails to permit the observation or monitoring of your provision 
of a specimen 

e. Fails to provide a sufficient amount of urine or breath when 
directed, and it has been determined, through a required medical 
evaluation, that there was no adequate medical explanation for the 
failure 

f. Fails or declines to take a second test the employer or collector has 
directed you to take 

g. Fails to undergo a medical examination or evaluation, as directed 
by the MRO as part of the verification process, or as directed by the 
DER as part of the ``shy bladder'' or “shy lung” procedures 

h. Fails to cooperate with any part of the testing process (e.g., refuse 
to empty pockets when so directed by the collector, behave in a 
confrontational way that disrupts the collection process) 

i. If the MRO reports that there is verified adulterated or substituted 
test result 

j. Failure or refusal to sign Step 2 of the alcohol testing form 
k. Failure to follow the observer’s instructions during an observed 

collection including instructions to raise your clothing above the 
waist, lower clothing and underpants, and to turn around to permit 
the observer to determine if you have any type of prosthetic or 
other device that could be used to interfere with the collection 
process. 

l. Possess or wear a prosthetic or other device that could be used to 
interfere with the collection process 

m. Admit to the collector or MRO that you adulterated or substituted 
the specimen. 
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4) An alcohol test result of ≥0.02 to ≤ 0.039 BAC shall result in the removal of 
the employee from duty for eight hours or the remainder or the work day 
whichever is longer.  The employee will not be allowed to return to safety-
sensitive duty for his/her next shift until he/she submits to an alcohol test 
with a result of less than 0.02 BAC.    
 

5) In the instance of a self-referral or a management referral, disciplinary 
action against the employee shall include: 

 
a. Mandatory referral for an assessment by an employer approved 

counseling professional for assessment, formulation of a treatment 
plan, and execution of a return to work agreement; 

b. Failure to execute, or remain compliant with the return-to-work 
agreement shall result in termination from City of Woodlake 
employment. 

i. Compliance with the return-to-work agreement means that 
the employee has submitted to a drug/alcohol test 
immediately prior to returning to work; the result of that test 
is negative; the employee is cooperating with his/her 
recommended treatment program; and, the employee has 
agreed to periodic unannounced follow-up testing as 
described  in Section P of this policy; however, all follow-up 
testing performed as part of a return-to-work agreement 
required under section Q of this policy is under the sole 
authority of the City of Woodlake and will be performed using 
non-DOT testing forms. 

c. Refusal to submit to a periodic unannounced follow-up drug/alcohol 
test shall be considered a direct act of insubordination and shall 
result in termination.  All tests conducted as part of the return to 
work agreement will be conducted under company authority 
and will be performed using non-DOT testing forms. 

d. A self-referral or management referral to the employer's 
counseling professional that was not precipitated by a positive 
test result does not constitute a violation of the Federal 
regulations and will not be considered as a positive test result 
in relation to the progressive discipline defined in Section Q of 
this policy. 

e. Periodic unannounced follow-up drug/alcohol test conducted as a 
result of a self-referral or management referral which results in a 
verified positive shall be considered a positive test result in relation 
to the progressive discipline defined in Section Q of this policy. 

f. A Voluntary Referral does not shield an employee from disciplinary 
action or guarantee employment with the City of Woodlake. 
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g. A  Voluntary Referral does not shield an employee from the 
requirement to comply with drug and alcohol testing. 

 
6) Failure of an employee to report within five days a criminal drug statute 

conviction for a violation occurring in the workplace shall result in 
termination. 

 
R. GRIEVANCE AND APPEAL 

 
The consequences specified by 49 CFR Part 40.149 (c) for a positive test or test 
refusal is not subject to arbitration. 

 
 
S. PROPER APPLICATION OF THE POLICY 

 
The City of Woodlake is dedicated to assuring fair and equitable application of 
this substance abuse policy.  Therefore, supervisors/managers are required to 
use and apply all aspects of this policy in an unbiased and impartial manner.  
Any supervisor/manager who knowingly disregards the requirements of this 
policy, or who is found to deliberately misuse the policy in regard to subordinates, 
shall be subject to disciplinary action, up to and including termination.  

 
 
T. INFORMATION DISCLOSURE 

 
1) Drug/alcohol testing records shall be maintained by the City of Woodlake 

Drug and Alcohol Program Manager and, except as provided below or by 
law, the results of any drug/alcohol test shall not be disclosed without 
express written consent of the tested employee. 
 

2) The employee, upon written request, is entitled to obtain copies of any 
records pertaining to their use of prohibited drugs or misuse of alcohol 
including any drug or alcohol testing records.  Covered employees have 
the right to gain access to any pertinent records such as equipment 
calibration records, and records of laboratory certifications.  Employees 
may not have access to SAP follow-up testing plans.  

 
3) Records of a verified positive drug/alcohol test result shall be released to 

the Drug and Alcohol Program Manager, and other transit system 
management personnel on a need to know basis. 

 
4) Records will be released to a subsequent employer only upon receipt of a 

written request from the employee. 
 

91



5) Records of an employee's drug/alcohol tests shall be released to the 
adjudicator in a grievance, lawsuit, or other proceeding initiated by or on 
behalf of the tested individual arising from the results of the drug/alcohol 
test.  The records will be released to the decision maker in the preceding.   
 

6) Records will be released to the National Transportation Safety Board 
during an accident investigation. 

 
7) Information will be released in a criminal or civil action resulting from an 

employee’s performance of safety-sensitive duties, in which a court of 
competent jurisdiction determines that the drug or alcohol test information 
is relevant to the case and issues an order to the employer to release the 
information.  The employer will release the information to the decision 
maker in the proceeding with a binding stipulation that it will only be 
released to parties of the proceeding. 

 
8) Records will be released to the DOT or any DOT agency with regulatory 

authority over the employer or any of its employees. 
 

9) Records will be released if requested by a Federal, state or local safety 
agency with regulatory authority over the City of Woodlake or the 
employee. 

 
10) If a party seeks a court order to release a specimen or part of a specimen 

contrary to any provision of Part 40 as amended, necessary legal steps to 
contest the issuance of the order will be taken 

 
11) In cases of a contractor or sub-recipient of a state department of 

transportation, records will be released when requested by such agencies 
that must certify compliance with the regulation to the FTA.  
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This Policy was adopted by the City Council of the City of Woodlake on February 
23, 2015. 
 
  
 AYES: 
 NOES: 

ABSTAIN: 
 ABSENT: 
  
      ____________________ 
      Rudy Mendoza, Mayor 
ATTEST: 
 
 
_____________________ 
Irene Zacarias, City Clerk 
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Attachment A 
 

Job Title   Job Duties   Testing Authority 
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Attachment B Contacts 
 
Any questions regarding this policy or any other aspect of the substance abuse 
policy should be directed to the following individual(s). 

 
City of Woodlake Drug and Alcohol Program Manager 
Name:  Irene Zacarias    
Title:  City Clerk    
Address: 350 N. Valencia Blvd.       
Telephone Number:  559-564-8055    
 
Medical Review Officer 
Name:     
Title:     
Address:    
Telephone Number: 
 
Substance Abuse Professional 
Name:     
Title:     
Address:    
Telephone Number:  
 
HHS Certified Laboratory Primary Specimen 
Name:       
Address:      
Telephone Number: 
 
HHS Certified Laboratory Split Specimen 
Name:     
Address:    
Telephone Number:  
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City of Woodlake 
 

 
 

AGENDA ITEM V-A  
February 23, 2015 
Prepared by Jason Waters, City Staff  

 
SUBJECT: 

 
Action: Adoption of Resolution: Discuss and Receive Comments Related to the Proposed 
Amendment to the 12-CDBG-8423 Standard Agreement Which will Add Supplemental 
Activities to be Undertaken with Community Development Block Grant (CDBG) Program 
Income (PI) Funds Public Hearing 

 
BACKGROUND: 

 
The purpose of this hearing is to allow the citizens of Woodlake the opportunity to review and 
make comments on the following subjects: 
 

• Amendment to add supplemental activities to the City’s 2012 CDBG grant 
 
Public Hearing notices in both English and Spanish have been published in The Kaweah 
Commonwealth and posted in the usual locations. 
 

DISCUSSION: 
 
The purpose of this public hearing is to give citizens an opportunity to make their comments known 
regarding what types of eligible activities the City of Woodlake should add as supplemental 
activities.  A separate public hearing will be held to discuss and approve the supplemental activities 
prior to submittal to the State.  
 
Eligible activities consist of: Homeownership Assistance and Housing Rehabilitation programs; 
Public Facility and Public Improvements projects (including Public Improvements in Support of 
New Housing Construction); Economic Development Business Assistance and Microenterprise 
activities.  Eligible activities paid for with State CDBG funds must meet one or more of the three 
national objectives listed in CDBG Federal statutes as follows: benefit to low income households or 
persons; elimination of slums and blight; or meeting urgent community development need. 
 
Citizens are encouraged to make comments to the City regarding any aspect of the CDBG Program.  
Citizens also are invited to submit written comments.  Citizens may inspect the citizen participation 
supporting documents on file at City Hall.  Write to or contact Jason Waters at City Hall located at 
350 North Valencia, Woodlake, CA  93286 
 

RECOMMENDATIONS: 
 
City staff recommends that Council discuss and receive comments related to the proposed 
amendment to the 12-CDBG-8423 Standard Agreement which will add supplemental activities 
to be undertaken with Community Development Block Grant (CDBG) Program Income (PI) 
funds 
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FISCAL IMPACT: 
 

None 
 

ATTACHMENTS:    
 

1. Resolution: Discuss and Receive Comments Related to the Proposed Amendment to the 
12-CDBG-8423 Standard Agreement Which will Add Supplemental Activities to be 
Undertaken with Community Development Block Grant (CDBG) Program Income (PI) 
Funds  

 

97



BEFORE THE CITY COUNCIL 
OF THE CITY OF WOODLAKE 

COUNTY OF TULARE 
STATE OF CALIFORNIA 

 
In the matter of: 

 
DISCUSSING AND RECEIVING COMMENTS )   
RELATED TO THE PROPOSED )           Resolution No. 
AMENDMENTTO THE 12-CDBG-8423 ) 
STANDARD AGREEMENT WHICH WILL ) 
ADD SUPPLEMENTAL ACTIVTIES TO BE ) 
UNDERTAKEN WITH COMMUNITY ) 
DEVELOPMENT BLOCK GRANT (CDBG) )                                                                   
PROGRAM INCOME (PI) FUNDS ) 
 

 
Councilmember __________, offered the following resolution and moved its adoption. Discuss and 
receive comments related to the proposed amendment to the 12-CDBG-8423 Standard Agreement 
which will add supplemental activities to be undertaken with Community Development Block Grant 
(CDBG) Program Income (PI) funds 

WHEREAS, the City of Woodlake receives Community Development Block Grant (CDBG) funding; 
and 

WHEREAS, the City of Woodlake wishes to make an amendment to add supplemental activities to 
the City’s 2012 CDBG grant; and 
 
WHEREAS, the City of Woodlake held a public hearing at the February 23, 2015 City Council 
meeting to revive comments regarding which types of eligible activities the City of Woodlake 
should add as supplemental activities. 
 
NOW, THEREFORE, THE CITY OF WOODLAKE DOES RESOLVE to discuss and receive 
comments related to the proposed amendment to the 12-CDBG-8423 Standard Agreement which 
will add supplemental activities to be undertaken with Community Development Block Grant 
(CDBG) Program Income (PI) funds. 

 
The foregoing resolution was adopted upon a motion of Councilmember ____________, and 
seconded by Councilmember _____________, and carried by the following vote at the City Council 
meeting held on February 23, 2015. 

 
 AYES: 
 NOES: 

ABSTAIN: 
 ABSENT: 
  
      ____________________ 
      Rudy Mendoza, Mayor 
ATTEST: 
 
_____________________ 
Irene Zacarias, City Clerk 
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City of Woodlake 
 

 
 

AGENDA ITEM V-B  
February 23, 2015 
Prepared by Woodlake Resource Center Staff  

 
SUBJECT: 

 
Action: Approval of Proclamation: Recognize the Week of March 2, 2015 thru March 6, 2015 as 
the National Education Association’s Read Across America 

 
BACKGROUND: 

 
In May 1997, a small reading task force at National Education Association came up with a big 
idea to create a day to celebrate reading.  Motivating children to read is an important factor in 
student achievement and creating lifelong successful readers.  Research has shown that children 
who are motived spend more time reading does better in school.  The task force decided to 
celebrate this day on Dr. Seuss’s birthday and so on March 2, 1998; the largest celebration of 
reading this country has ever seen was born. 
 

DISCUSSION: 
 
In cities and towns across the nation, teacher, teenagers, librarians, politicians, actors, athletes, 
parents, grandparents, and others develop NEA’s Read Across America activities to bring 
reading excitement to children of all ages.  Governors, mayors, and other elected officials 
recognize the role reading plays in their communities with proclamations and floor statements.  
Athletes and actors issue reading challenges to young readers and teachers and principals seem to 
be more than happy to dye their hair green or be duct-taped to a wall if it boosts their students’ 
reading. 
  

RECOMMENDATIONS: 
 
Staff recommends that Council approve the proclamation recognizing the week of March 2, 2015 
thru March 6, 2015 as NEA’s Read Across America   
 

FISCAL IMPACT: 
 

There is no fiscal impact. 
 
ATTACHMENTS:    

 
1. Proclamation: Approval of Proclamation Recognizing the Week of March 2, 2015 thru 

March 6, 2015 as NEA’s Read Across America 
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PROCLAMATION 
RECOGNIZING THE WEEK OF MARCH 2, 2015 THRU 

MARCH 6, 2015 AS 
NEA READ ACROSS AMERICA 

 
WHEREAS, the citizens of Woodlake stand firmly committed to promoting 
reading as the catalyst for our students' future academic success, their 
preparation for America's jobs of the future, and their ability to compete in a 
global economy; and 
 
WHEREAS, Path to literacy Consortium has provided significant leadership 
in the area of community involvement in the education of our youth, 
grounded in the principle that educational investment is key to the 
community's well being and long-term quality of life; and 
 
WHEREAS, "NEA's Read Across America," a national celebration of Dr. 
Seuss's 111th birthday on March 2, 2015, promotes reading and adult 
involvement in the education of our community's students; 
 
THEREFORE, BE IT RESOLVED that, the Woodlake City Council 
proclaims the week of March 2, 2015 thru March 6, 2015 to be  
NEA's Read Across America 
 

AND BE IT FURTHER RESOLVED that the Woodlake City Council 
enthusiastically endorses "NEA's Read Across America" and recommits 
our community to engage in programs and activities to make America's 
children the best readers in the world. 
 

Dated:  February 23, 2015 

 
_____________    ___                 __________      __________________________                                       ____ 
   Rudy Mendoza, Mayor       Frances Ortiz, Vice-Mayor 
 
 
_______________________                             _____________       _______                                ___________________ 
   Jose L. Martinez, Councilmember      Greg Gonzalez Jr., Councilmember 
 
 
     ____________________________          ____________ 
            Chuck Ray, Councilmember 
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City of Woodlake 
 

AGENDA ITEM V-C  
February 23, 2015 
Prepared by Greg Collins, City Staff  

 
SUBJECT: 
 
 Action: Adoption of Resolution: Uphold the Woodlake Planning Commission’s 

Recommendation on Annexation 14-01, General Plan Amendment 14-01 and Zoning Ordinance 
Amendment 14-01 

 
BACKGROUND: 
 

A.    Uphold the Planning Commission's recommendation on Annexation 14-01 by passing 
Resolution No. 15 - initiating annexation of approximately 46.74 acres on the east side of 
Woodlake (see Exhibit A, map and legal description), and detachment from the County of 
Tulare, County Service Areas No. 1 and No. 2. 
 
B.  Uphold the Planning Commission's recommendation on General Plan 
Amendment 14-01 by passing Pass Resolution No. 15 - amending the Woodlake 
General Plan from service commercial to very low density residential, neighborhood 
commercial, agriculture and open space (see Exhibit B, General Plan Amendment 14-01).   
 
C.  Uphold the Planning Commission's recommendation on Zoning Ordinance 
Amendment 14-01 by introducing Ordinance No.       amending the Woodlake Zoning 
Ordinance reclassifying approximately 46.76 acres from the county’s A-1 (county) district 
to Woodlake's CN (neighborhood commercial), RA (rural residential), A (agricultural) and 
O (open space) districts (see Exhibit C, Zoning Ordinance Amendment 14-01).  
 

DISCUSSION: 
 

The applicant, City of Woodlake, is requesting review and approval of three planning requests:  
annexation, general plan amendment and zoning ordinance amendment.  The City of Woodlake 
will be responsible for making the final decision on two of the planning requests - the general 
plan and zoning ordinance amendments.  Tulare County Local Agency Formation Commission 
(LAFCO) will be the final decision-making body on the annexation of 46.76 acres of land into 
the Woodlake city limits. 
 
The Woodlake Planning Commission held a public hearing on the above applications at their 12-
18-14 meeting.  The Commission took public testimony both for and against.  Most of the public 
comments centered on "how can they use their property going forward?" and "will anything 
change when I'm annexed into the city?"  Staff responded by indicating that most of the 46.76 
acres will be zoned to the RA district.  This permits large-lot residential lots as well as limited 
livestock use.  This explanation seemed to be suitable for persons attending the Commission 
meeting.  Staff also explained that being inside the city limits instead of being the county did not 
have any affect on their property taxes, however, it did permit persons to connect to the city's 
sewer and water systems, if needed.  Further, that all land use requests would be processed 

101



    

through the city rather than the county. 
 
Upon concluding the public hearing the Commission voted 4-0 to recommend approval of 
initiation of Annexation 14-01 and approval of General Plan and Zoning Ordinance Amendments 
14-01. 
 
Background 
   
 
A detailed explanation of each planning application is provided below. 
 
Annexation of 46.74 acres into the Woodlake city limits 
 
The subject territory is located in the southeast quadrant of the City of Woodlake.   The 
subject properties are located on the south side of State Highway 216 generally situated 
between the southerly extension of Castle Rock Street and St. Johns Street (Road 220).  
The subject territory is situated on the east side of Woodlake just north of Bravo Lake. 
  
The APNs for the subject territories are APNs 061-070-008; 061-070-034, 033, 011, 027, 
and 028; 061-070-013; and a portion of the abandoned Visalia Railroad right-of-way. 
 
The city council will be responsible for initiating the annexation of the subject territory.  After 
initiation, the annexation will be forwarded to the Tulare County Local Agency Formation 
Commission for their final action.  Should LAFCO approve the proposed annexation, the map 
and legal description of the property will be sent to the State Board of Equalization for recording.    
 
The proposed annexation will add city-owned land into the Woodlake city limits.  A segment of 
an abandoned railroad right-of-way (old Visalia Electric Railroad) and a recently purchased citrus 
grove (14.9 acres) are both owned by the City and are outside the city limits.  This annexation 
will resolve this condition.     
 
Conversation with LAFCO officials resulted in staff sending out two survey forms to persons in 
Wells Tract (a disadvantaged community), one to property owners and one to registered voters.   
The forms were in Spanish and English.  The surveys were seeking the interest of person’s 
whishing to annex into the City of Woodlake.  The results of the property owners survey are 
attached to this report.  The registered voters survey had not been returned as of the date of this 
report. 
 
The property owners survey indicated that a majority of property owners did not have an interest 
in annexing into the City. 
 
Once the land is annexed into the city, services will be provided to the territory by the City of 
Woodlake.  In addition, persons will be permitted to connect to city sewer and water subject to 
paying a connection fee, and connecting to the line consistent with the city's improvement 
standards. 
 
Amend the Woodlake General Plan 
 
The City wishes to amend its general plan to redesignate the subject territory from the service 
commercial designation to the very low density residential, neighborhood commercial, 
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agriculture and open space designations.  The neighborhood commercial designation would be 
applied to the small grocery store that exists on the west end of the subject territory.  The railroad 
right-of-way, which contain a portion of the Bravo Lake Botanical Garden, will be designated O 
(open space), and the city-owned citrus grove will be designated A (agriculture).  The balance of 
the subject territory encompasses five parcels, containing 26.56 acres, will be designated very 
low density residential.  This land use designation is generally consistent with the existing land 
use just north of the subject property.  Staff feels that the service commercial designation 
currently applied to the subject territory would generate a number of unsightly uses that would 
line Woodlake's eastern entryway.  Furthermore, potential service commercial uses could conflict 
with the existing residential uses on the north side of State Highway 216.   
 
Amend the Woodlake Zoning Ordinance 
 
The City wishes to amend its zoning ordinance to reclassify the subject property from the 
county's A-1 (agriculture, 5-acre minimum) zone district to Woodlake's CN (neighborhood 
commercial), RA (rural residential), A (agricultural) and O (open space) districts (see Exhibit C, 
Zoning Ordinance Amendment 14-01).  The CN district would be applied to property that 
currently contains a small neighborhood store that has existed at the current location for over 40 
years.  The RA district would be applied to five parcels, containing 26.56 acres.  Three of the 
parcels contain single-family residences; two of the parcels are vacant and free of structures.  
Potentially, these parcels could be divided into smaller rural residential parcels; however, they 
would be required to connect to city sewer and water.  Further, they may have to install on-site 
roadway improvements depending upon the number of home sites being proposed. 
 
The two city-owned parcels - the 4.94 acres of railroad right-of-way and the 14.9-acre citrus 
grove - will be used open space uses.  The railroad right-of-way is part of the Bravo Lake 
Botanical Garden and the citrus grove will be integrated into the Garden as a working farm.  The 
railroad right-of-way will be zoned O (open space) while the recently purchased citrus grove will 
be zoned A (agriculture). 
 
Approve Negative Declaration 
 
A negative declaration has been prepared on the project, which describes all three planning 
applications.  A public notice has been published in the local newspaper indicating that the 
document is available for review and comment.  In addition, a copy of the negative declaration 
has been distributed to local agencies and organizations and interested parties for review and 
comment. 
 
Conclusion 
 
The Planning Commission is recommending approval of the above planning requests based on 
the following findings: 
 
1.  The subject territory is within Woodlake's Sphere of Influence and its Urban Development 
Boundary line. 
 
2.  The subject territory is adjacent to Woodlake's city limits. 
 
3.  A portion of the subject territory is owned by the City of Woodlake.   
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4.  Only three residential units exist within the subject territory. 
 
5.  A negative declaration was approved indicating that the project would not have an adverse 
impact on the environment.   
 
6.  The annexation, redesignation and rezoning of the subject property will not have an adverse 
impact on the public’s health and safety.  
 
 
FISCAL IMPACT: 

 
Annexation of the East Naranjo area will increase calls for service from the police department as 
well as some increased costs associated with general government services 
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FACTS 
 
Applicant:  City of Woodlake 
 350 North Valencia 
 Woodlake, Ca. 93286 
 
Location:   The subject territory is located in the southeast quadrant of the City of Woodlake.   
 The subject properties are located on the south side of State Highway 216 generally 
 situated between the southerly extension of Castle Rock Street and St. Johns Street 
 (Road 220).  The subject territory is situated on the east side of Woodlake just north 
 of Bravo Lake. 

  
         The APNs for the subject territories are APNs 061-070008; 061-070-034,  
 033, 011, 027, and 028; 061-070-013;  and a portion of the abandoned Visalia  
 Railroad right-of-way. 

 
Request: The applicant is seeking approval of three planning requests.  They  are: 
 
 1.  Initiate the annexation of approximately 46.74 acres of land in the  
 eastern part of Woodlake (see Exhibit A, map and legal  description). 
 
 2.  Amend the Woodlake General Plan to redesignate the subject territory from the 
 service commercial designation to the very low density residential, neighborhood 
 commercial, agriculture and open  space designations.  The very low-density 
 designation would be applied  to five parcels containing 26.56 acres.  The 
 neighborhood commercial designation would be applied to an existing grocery 
 store that occupies a parcel smaller than a quarter of an acre.  The open space 
 designation would be applied to the railroad right-of-way and the agriculture 
 designation would be applied to the 14.9-acre parcel containing a citrus  grove.    
 
 3.  Amend the Woodlake Zoning Ordinance, reclassifying  approximately 46.74 
 acres from the county's A-1 (agriculture, 5- acre minimum) zone district to 
 Woodlake's CN (neighborhood  commercial), RA (rural residential), A 
 (agricultural) and O (open space)  districts. 
  
Site: The subject territory contains 46.74 acres. It is triangular in shape  minus the tip 
 of the triangle and stretches from the southerly  extension of Castlerock  
  to St. Johns Street along the south side  of State Highway 216.    
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PROJECT SITE 
 

 
 
  

 
 
 
Sewer: Sewer is available to the subject territory but future users would be  required to 
 bore under the state highway and tap into the city's  sewer line that runs along the 
 north side of the highway. 
 
Water: Water is available to the subject territory but future users would be  required to 
 bore under the state highway to tap into the water line. 
   
Road Imp. State Highway 216, a 2-lane paved road with a right-of-way width of  50 feet, 
 provides access to the territory.  The most easterly parcel  in the territory also 
 has access to St. Johns Road, a 2-lane county  maintained roadway with a right-of-
 way width of 40 feet. 
    
Zone: The subject territory is zoned A-1 at this time.   The City of Woodlake  is 
 requesting that the subject property be rezoned to four districts.  CN, RA, O 
 and A.  Surrounding zone classifications are as  follows: 
  
 North: RA (rural residential, county zoning) 
 South:  O (open space) 
 West:  R-1-7 (single family residential, one unit per 7,000 square feet) 
 East:  AE-20 (extensive agriculture, minimum parcel size 20 acres) 
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Gen. Plan: The Woodlake Land Use Element designates the subject territory as  service 
 commercial. The Circulation Element designates State Highway 216 as an  arterial 
 roadway. 
  
Land Use: The subject territory contains three residential structures and an assortment of 
 outbuildings, a small grocery store, water retention ponds, grazing land and a 
 14.9-acre citrus grove. 
  
 
 North:  Wells Tract, containing approximately 60 homes, and row  crops 
 South: Woodlake Bravo Lake and olives 
 East: citrus 
 West:   residential development 
 
Access: Access to the site is provided State Highway 216 and St. Johns Road. 
 
Services: Police protection is provided by the City of Woodlake and fire protection by 
 the Woodlake Fire District. 
 
CEQA: As proposed, the project will not have a significant impact on the  
 environment.  A negative declaration has been prepared on this project.   
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RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WOODLAKE 
INITIATING ANNEXATION 14-01 (KNOWN AS THE CITY OF WOODLAKE 
ANNEXATION) TO ANNEX 46.74 ACRES TO THE CITY OF WOODLAKE AND 
DETACHMENT FROM COUNTY SERVICE AREAS NO. 1 AND NO.2 
 
 WHEREAS, an application for annexation consistent with regulations 
contained in Government Code Section 56000, the Knox-Cortese-Hertsberg 
Local Government Reorganization Act of 2000, was filed by City of Woodlake for 
46.74 acres located on the south side of State Highway 216 and west of St. 
Johns Street (Road 220) in Woodlake, and 
 
 WHEREAS, the APNs for the subject territory are   061-070-034, 061-070-
033, 061-070-011, 061-070-027 and 061-070-028 (proposed for RA zoning), 
061-070-008 (proposed for CN zoning and 061-070-013 (proposed for A zoning), 
and 
 
 WHEREAS, the City of Woodlake owns approximately 19.84 acres of the 
subject territory while the balance of the territory is owned by private property 
owners, and    
 
 WHEREAS, the subject territory contains an assortment of land uses 
including a botanical garden contained in the railroad right-of-way, 15 acres of 
citrus, rural residential uses on large lots, a neighborhood store and 5.75 acres of 
ponds, and 
 
 WHEREAS, the City of Woodlake intends to integrate 19.84 acres into the 
Bravo Lake Botanical Garden; the balance of the property will be zoned and 
eventually developed to rural residential uses; and   
   
  WHEREAS, the City of Woodlake wishes to initiated annexation of the 
subject property into the city and detachment from the County of Tulare, Service 
Areas No. 1 and No. 2, and 
 
 WHEREAS, the subject territory is within the Woodlake sphere of 
influence and the Woodlake Fire District service area, and 
 
 WHEREAS, 5.28 acres of the 46.74 acre proposed annexation is within 
the   County Service Area No. 2 (Wells Tract), and 
  
 WHEREAS, persons within 300 feet of the subject site were notified of the 
meeting and a public hearing notice was published ten (10) days prior to the City 
Council’s meeting of February 23, 2015, and 
 
 WHEREAS, the Planning Commission held a public hearing on 
Annexation 14-01, reviewed the staff report and accepted testimony, and 
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 WHEREAS, the Planning Commission recommended approval of the 
initiation of Annexation 14-01 to the Woodlake City Council, and 
 
 WHEREAS, the Planning Department has prepared a staff report on said 
annexation, and 
 
 WHEREAS, a negative declaration on the proposed amendments and 
annexation has been prepared consistent with the CEQA Guidelines. 
 
 NOW, THEREFORE, BE IT RESOLVED that the City Council, after 
considering all the evidence presented determined the following findings were 
relevant in evaluating this annexation. 
 
1.   The subject territory is inside Woodlake’s sphere of influence (SOI) and 
the Woodlake Fire District. 
 
2.  The City of Woodlake owns about 19.84 acres of the 46.74 acres 
proposed for annexation; the balance of the subject territory is privately owned, 
and 
   
3.  A negative declaration has been prepared on the project indicating that it will 
not have an adverse impact on the environment. 
 
4.  The project will not have an adverse impact on the public’s health, safety or 
welfare. 
 
 BE IT FURTHER RESOLVED that the City Council hereby upholds the 
Planning Commission’s recommendation on this matter and initiates Annexation 
14-01 to the Local Agency Formation Commission.   
 
The foregoing resolution was adopted upon a motion of Council member 
__________________, second by Council member ___________________ at a 
regular meeting of the Woodlake City Council on the 23rd day of February 2015, 
by the following role call vote: 
 
 
AYES:    
NOES:    
ABSTAIN: 
ABSENT:  
      ____________________ 
    Rudy Mendoza, Mayor 
 
____________________                                                                         
Irene Zacarias, City Clerk   
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ANNEXATION 14-01 
 

EXHIBIT A 
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RESOLUTION NO.  15 - 
 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WOODLAKE 
APPROVING GENERAL PLAN AMENDMENT 14-01, CITY OF WOODLAKE 
 
 WHEREAS, the City of Woodake is wishing to consider approval of three 
planning requests - annexation, general plan amendment and zoning ordinance 
amendment - on property located on the south side of State Highway 216 
generally situated between the southerly extension of Castle Rock Street and St. 
Johns Street (Road 220), and   
 
 WHEREAS, the APNs for the subject territories are APNs 061-070-008; 
061-070-034, 033, 011, 027, and 028;  061-070-013;  and a portion of the 
abandoned Visalia Railroad right-of-way, and 
 
 WHEREAS, the City of Woodlake is requesting the following:   
 
 Amendment to the Woodlake General Plan to redesignate the subject 
territory from the service commercial designation to the very low density 
residential, neighborhood commercial, agriculture and open space designations.  
The very low-density designation would be applied to five parcels containing 
26.56 acres.  The neighborhood commercial designation would be applied to an 
existing grocery store that occupies a parcel smaller than a quarter of an acre.  
The open space designation would be applied to the railroad right-of-way and the 
agriculture designation would be applied to the 14.9-acre parcel containing a 
citrus grove (see Exhibit B, General Plan amendment 14-01),   
 
 WHEREAS, the City of Woodlake owns approximately 20 acres of the 
subject property while the balance of the territory is privately owned, and    
 
 WHEREAS, the subject territory contains a small neighborhood store, 
three residences situated on large rural parcels, a 14.9 acre citrus grove, five 
acres of retention ponds, and a portion of Bravo Lake Botanical Garden that is 
located on an abandoned railroad right-of-way, and 
 
 WHEREAS, the City of Woodlake intends to provide services to the 
project territory once LAFCO approves the annexation, and 
  
 WHEREAS, persons within 300 feet of the subject site were notified of the 
meeting and a public hearing notice was published ten (10) days prior to the City 
Council's meeting of February 23, 2015, and 
 
 WHEREAS, the Planning Department has prepared a staff report on the 
aforementioned planning requests, and  
 

111



 WHEREAS, the Planning Commission held a public hearing on planning 
requests, reviewed the staff report and negative declaration, and accepted public 
testimony, and 
 
 WHEREAS, the Planning Commission approved General Plan 
Amendment 14-01 with a recommendation that the City Council also approve 
General Plan Amendment 14-01.  
 
   
 NOW, THEREFORE, BE IT RESOLVED that the City Council, after 
considering all the evidence presented, determined the following findings were 
relevant in evaluating this general plan amendment: 
 
1.   The property is inside Woodlake’s sphere of influence and urban 
 development boundary line.   
 
2.  The 20 acres owned by the City of Woodlake will be used for open space 
 uses. 
 
3. The City of Woodlake has initiated annexation of the subject territory. 
 
4.   A negative declaration has been prepared on the project indicating that it 
 will not have an adverse impact on the environment. 
 
5.   The project will not have an adverse impact on the public’s health, safety 
 or welfare. 
 
 BE IT FURTHER RESOLVED that the City Council hereby upholds the 
Planning Commission's recommendation on General Plan Amendment 14-01.     
 
The foregoing resolution was adopted upon a motion of Council member, second 
by Council member                at a regular meeting of the Woodlake City Council 
on the 23rd day of February 2015, by the following role call vote: 
 
AYES:    
NOES:    
ABSTAIN: 
ABSENT:    
 
    _____________________                                                                         
    Rudy Mendoza, Mayor 
 
 
______________________                                                                         
Irene Zacarias, City Clerk   
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AN ORDINANCE OF THE CITY OF WOODLAKE, COUNTY OF TULARE, 
STATE OF CALIFORNIA, AMENDING ORDINANCE NO. 287, THE 
WOODLAKE ZONING ORDINANCE, RECLASSIFYING LAND IN WOODLAKE 
FROM THE COUNTY'S A-1 (AGRICULTURE, 5-ACRE MINIMUM) TO 
WOODLAKE'S CN (NEIGHBORHOOD COMMERCIAL), RA (RURAL 
RESIDENTIAL), A (AGRICULTURAL) AND O (OPEN SPACE) DISTRICTS 
 
 THE CITY COUNCIL OF THE CITY OF WOODLAKE DOES ORDAIN AS 
FOLLOWS: 
 
 Section 1.  Ordinance No. 287 of the City of Woodlake is hereby amended 
by reclassifying 46.74 acres from the county's A-1 (agriculture, 5-acre minimum) 
zone district to Woodlake's CN (neighborhood  commercial), RA (rural 
residential), A (agricultural) and O (open space) districts (see Exhibit C, Zoning 
Ordinance Amendment 14-01). 
  
  Section 2.  This Ordinance shall become effective on the ____  of _____ , 
2015.  Within fifteen (15) days from the passage thereof, this Ordinance shall be 
published once in the Kaweah Commonwealth, a newspaper of general 
circulation published in the City of Woodlake, together with the names of the 
members of the City Council voting for and against it. 
 
 Passed, approved and adopted during a regular meeting of the City 
Council of the City of Woodlake, upon motion of council person _________ , and 
seconded by council person ___________ , on this 23rd day of February of 2015, 
by the following vote: 
 
AYES: 
NOES: 
ABSTAIN: 
ABSENT: 
 
___________________ 
Rudy Mendoza, Mayor 
 
_____________________ 
Irene Zacarias, City Clerk 
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City of Woodlake 
 

AGENDA ITEM V-D  
February 23, 2015 
Prepared by Ramon Lara, City Staff  

 
SUBJECT: 

 
Action: Adoption of Resolution: Approval of the Grant Deed and Right of Way Agreement for 
the Property with APN 061-160-021 (Mariscal) as Associated with the Construction of the City 
of Woodlake Plaza Project   

 
BACKGROUND: 

 
At the October 13, 2014 City Council meeting staff presented to Council the preliminary steps 
being taken for the possible development of a plaza in Downtown Woodlake on Magnolia St.  
The project was then approved at the November 24, 2014 City Council meeting.  One of the first 
steps towards the development of the project is to acquire five properties that are privately 
owned.  Staff had appraisals performed on all five of the properties and the properties were 
presented to Council at the November 10, 2014 City Council meeting.    
 

DISCUSSION: 
 
The City has acquired four of the five necessary properties to complete the Plaza Project.  The 
fourth property is the Mariscal Property with APN 061-160-021.  The property appraised for 
sixty thousand dollars.  Unfortunately, the property has an outstanding note that is more than its 
appraised value.  The owners of the property have signed a Right of Entry Form as presented by 
the City of Woodlake.  This allows the City to enter their property for the purpose of constructing 
the plaza, but does not serve as a waiver in any way for their right of compensation.  The City’s 
real estate agent Hamner, Jewell & Associates will work with the lender that is carrying the note 
on a short sale to attempt to acquire the property at appraised value.  If the lender does not agree 
on a short sale then the property owner will have to engage the City to negotiate any amount over 
appraised value.            
 

RECOMMENDATIONS: 
 
City staff recommends that Council approve the Grant Deed and Right of Way Agreement for the 
property with APN 061-160-021 (Mariscal) as associated with the construction of the City of 
Woodlake Plaza Project and gives the City Administrator the authority to sign the above 
mentioned Grant Deed and Right of Away Agreement.    
 

FISCAL IMPACT: 
 

The property will be purchased from the City’s General Fund.  The City continues to work with 
the Department of Housing and Community Development and the Tulare County Transportation 
Authority to secure funding for the development and implementation of the City of Woodlake 
Plaza. 
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ATTACHMENTS:    
 

1. Resolution: Approval of the Grant Deed and Right of Way Agreement for the Property 
with APN 061-160-021 (Mariscal) as Associated with the Construction of the City of 
Woodlake Plaza Project   

2. Grant Deed and Right of Way Agreement for APN 061-160-021 (Mariscal) 
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BEFORE THE CITY COUNCIL  
OF THE CITY OF WOODLAKE 

COUNTY OF TULARE 
STATE OF CALIFORNIA 

 
In the matter of: 
 
APPROVAL OF THE GRANT DEED AND                  )                   Resolution No. 
RIGHT OF WAY AGREEMENT FOR THE                  ) 
PROPERTY WITH APN 061-160-021 (MARISCAL)   )                           
AS ASSOCIATED WITH THE CONSTRUCTION OF ) 
THE CITY OF WOODLAKE PLAZA PROJECT           )         
 
Councilmember ______, offered the following resolution and moved its adoption. Approve the 
Grant Deed and Right of Way Agreement for the property with APN 061-160-021 (Mariscal) as 
associated with the construction of the City of Woodlake Plaza Project  and grant the City 
Administrator the authority to sign the Grant Deed and Right of Way Agreement. 
 
WHEREAS, the City of Woodlake wishes to provide adequate amenities to its residents in the form 
of a City of Woodlake Plaza; and 
 
WHEREAS, the City of Woodlake City Council authorized the development and implementation of 
the Woodlake Plaza Project on November 24, 2014; and 
 
WHEREAS, the Grant Deed and Right of Way Agreement allows the City to enter their property for 
the purpose of constructing the plaza, but does not serve as a waiver in any way for their right of 
compensation to the property owner. 
 
NOW, THEREFORE, THE CITY OF WOODLAKE DOES RESOLVE to approve the Grant Deed 
and Right of Way Agreement for the property with APN 061-160-021 (Mariscal) as associated with 
the construction of the City of Woodlake Plaza Project and grant the City Administrator the 
authority to sign the Grant Deed and Right of Way Agreement. 
 
The foregoing resolution was adopted upon a motion of Councilmember __________, and seconded 
by Councilmember ___________, and carried by the following vote at the City Council meeting 
held on February 23, 2015. 
 
 AYES: 
 NOES: 

ABSTAIN: 
 ABSENT:  
      ______________________ 
      Rudy Mendoza, Mayor 
ATTEST: 
 
_____________________ 
Irene Zacarias, City Clerk 
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City of Woodlake 
 

 
 

AGENDA ITEM V-F 
February 23, 2015 
Prepared by Irene Zacarias, City Staff  

 
SUBJECT: 

 
Action: Approval of Resolution: Approval to Appoint a Member to the San Joaquin Valley Air 
Pollution Control District. 

 
BACKGROUND: 

 
Health and Safety Code Section 40600.5 created a Special City Selection Committee for the 
appointment of city members of the San Joaquin Valley Air Pollution Control District (District) 
Governing Board. 
 

DISCUSSION: 
 
The Special City Selection Committee has adopted procedures and a rotation schedule for 
making their appointments, and based upon the adopted rotation schedule a city council member 
representing a “small” city with a population of less than 100,000 from Tulare County shall be 
appointed to the District Governing Board. 

 
RECOMMENDATIONS: 

 
Staff recommends that the City adopt the resolution and allow for an appointment to the San 
Joaquin Valley Air Pollution Control District. 
 

FISCAL IMPACT: 
 

There is no fiscal impact. 
 
ATTACHMENTS:    

 
1. Resolution:  Approval to Appoint a Member to the San Joaquin Valley Air Pollution 

Control District. 
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BEFORE THE CITY COUNCIL  
OF THE CITY OF WOODLAKE 

COUNTY OF TULARE 
STATE OF CALIFORNIA 

 
In the matter of: 
 
APPROVAL OF THE APPOINTMENT TO THE       )  Resolution No. 
GOVERNING BOARD OF THE SAN JOAQUIN VALLEY   ) 
AIR POLLUTION CONTROL DISTRICT                   ) 
 
Councilmember ___________, offered the following resolution and moved its adoption.  Approving 
the appointment of ____________ to the San Joaquin Valley Air Pollution Control District. 
 
WHEREAS, Health and Safety Code Section 40600.5 created a Special City Section Committee for 
the appointment of city members of the San Joaquin Valley Air Pollution Control District 
Governing Board, and; 
 
 WHEREAS, the Special City Selection Committee has adopted procedures and a rotation schedule 
for making their appointments, and based upon the adopted rotation schedule a city council member 
representing a ‘small’ city with a population of less than 100,000 from Tulare County shall be 
appointed to the District Governing Board, and; 
 
WHEREAS, in selecting a nominee for appointment by the Special City Selection Committee to the 
District Governing Board, the City Council considered the application materials from the eligible 
candidates, and 
 
WHEREAS, the vote to select a nominee took place as an item on the publicly noticed agenda and 
was discussed during the normal city council meeting with time for public comment. 
 
NOW, THEREFORE, BE IT RESOLVED that the City of Woodlake nominates, Woodlake City 
________, ____________, to the Special City Selection Committee for appointment to the District 
Governing Board. 
 
The foregoing resolution was adopted upon a motion of Councilmember ______________, and 
seconded by Councilmember ___________, and carried by the following vote at the City Council 
meeting held on February 23, 2015. 
 
 AYES: 
 NOES: 

ABSTAIN: 
 ABSENT: 
  
      ____________________ 
      Rudy Mendoza, Mayor 
ATTEST: 
 
 
_________________________ 
Irene Zacarias, City Clerk 
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